Message

From: Hart, Debbi [/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP
(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF1484D933F2CE207EB20E7-HART, DEBRA]
Sent: 7/18/2017 1:39:07 PM

To: Parker, Gary [parker.gary@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: RE: V/V - request from the COS
Thanks!

From: Parker, Gary

Sent: Wednesday, July 19, 2017 9:15 AM

To: Hunt, Loretta <Hunt.Loretta@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>
Subject: RE: V/V - request from the COS

Debbi,

The number of retirement eligible (not inclusive of VERA) is 3,135. This came from a roll up from our targeted positions
7-6-17 excel document sent to OPM/OMB. This should answer bullet #6 below.

R,
Gary

Mr. Gary Parker

Branch Chief, Workforce Planning
USEPA/OARM/OHR

(O) 202-564-7421

(M) 202-253-7099

From: Hunt, Loretta

Sent: Tuesday, July 18, 2017 6:59 PM

To: Vizian, Donna <¥izian. Donna@espa. gov>; Hart, Debbi <Hart. Debbi@epa.gov>; Gray, linda <graylinda@epa. sov>;
Carpenter, Wesley <Carpenter. Wesley@epa.pov>

Cc: Parker, Gary <parker.gary@epa.gov>

Subject: RE: V/V - request from the COS

Importance: High

Donna, per our conversation

e The draft communication for Mike Flynn was sent in a separate email at 6:14 pm

e ORD “story” sent in a previous email at 5:00 pm.

e You already have ORD and OLEM’s business cases.

e Examples of jobs with grades below

e Comparison of 2014 V/V to 2015 V/V forthcoming

e Number of people eligible to retire {early or optional) in the pool to be sent by PPTD 7/19

e Number of Superfund positions (Remedial Project Managers and On Scene Coordinators broken out by AA-
ship/Region) to be sent by PPTD 7/19

Examples of targeted positions

OCFO wants to:

ED_001372_00006157-00001



Ex. 5 - Deliberative Process
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Ex. 5 - Deliberative Process

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: huntiometia@ena goy

From: Vizian, Donna

Sent: Tuesday, July 18, 2017 3:37 PM

To: Hart, Debbi <Hart Debbiflepa.gov>; Hunt, loretta <Hunt.loretis@iepa gsov>; Gray, Linda <gray.linda®@eps.gov>;
Carpenter, Wesley <Carpenter Weslev@ena,.gov>

Cc: Flynn, Mike <Flynn bike@espa.poy>

Subject: V/V - request from the COS

Hi I just came from Ryan’s office. Here is what he is seeking:

e A communication from Mike Flynn to all employees reminding them that the application period is open. Like it
to go out tomorrow

e |needthe OLEM and ORD business cases

e He would like examples of jobs {in English) and grades in the package. Can we get the number of people eligible
to retire in the pool?

e Also need a description of what was in our packages last time around added to the attached. Please do in track
changes so he can see it

e Needto tell a story about ORD. Let me know if you have any ideas.

Need ASAP — mid-morning tomorrow the latest. Sorry for the quick turn-around and thanks
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]

Sent: 7/20/2017 1:41:10 AM

To: Parker, Gary [parker.gary@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: Fwd: VERA VSIP Applications Receiv

Getting close to my estimate-- just sayin'

Begin forwarded message:

From: "Helm, Arron" <Halm.Arron@ena.gov>

Date: July 19, 2017 at 5:10:40 PM EDT

To: "Vizian, Donna" <Viziarn.Donnafiena.gov>, "Showman, John" <Showman. lohn@®@epa.gov>, "Hart,
Debbi" <Hart.Debbi@epa.zoy>, "Hunt, Loretta” <Hunt.loretto@®epa. gow>

Subject: Fwd: VERA VSIP Applications Received

EXx. 5 - Deliberative Process
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Ex. 5 - Deliberative Process
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Message

From: Kirkland, William [Kirkland. William@epa.gov]

Sent: 6/27/2017 6:28:41 PM

To: Parker, Gary [parker.gary@epa.gov]; Martinez, Doris [Martinez.Doris@epa.gov]
CC: Hart, Debbi [Hart.Debbi@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: RE: FAQ POSTING NEW VERSICN

Good Afternoon Gary,

Your requested posting has been completed. Thank yvou.

William (Bill) Kirkland

Kirkland. William@epa.gov

Information Technology Division, Office of Human Resources
OARM/OHR/ITD

Phone: (202) 564-7533

Room: 1220B WJC East

From: Parker, Gary

Sent: Monday, June 26, 2017 11:27 AM

To: Kirkland, William <Kirkland.William@epa.gov>; Martinez, Doris <Martinez.Doris@epa.gov>
Cc: Hart, Debbi <Hart.Debbi@epa.gov>; Hunt, Loretta <Hunt.Loretta@epa.gov>

Subject: FAQ POSTING NEW VERSION

Bill,
An updated version, please disregard my previous message and post this version. Thank you.

R,
Gary

Mr. Gary Parker

Branch Chief, Workforce Planning
USEPA/OARM/OHR

{O) 202-564-7421

(M) 202-253-7099

From: Parker, Gary

Sent: Monday, June 26, 2017 7:34 AM

To: Kirkland, William <Kirkland Willilam®@epa.gov>; Martinez, Doris <Martines. Doris@ena.gov>
Cc: Hart, Debbi <Hart.DebbiBena.sov>

Subject: FAQ POSTING

Bill,

Please post the attached to the early out/buy out page, hitp:/fintranst. epa.sovipolicy/buvouts/index him

Label it “VERA/VSIP FAQs”
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Thank you.

R,
Gary
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Message

From: Shanahan, Katherine [Shanahan.Katherine@epa.gov]
Sent: 6/29/2017 3:41:57 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]

Subject: RE: V/V

Life can be good when we are a TEAM!

————— original Message-----

From: Hart, Debbi

Sent: Thursday, June 29, 2017 11:41 AM

To: Shanahan, Katherine <Shanahan.Katherine@epa.gov>; Hunt, Loretta <Hunt.Loretta@epa.gov>
Cc: Westenberger, Andrea <westenberger.Andrea@epa.gov>; Terris, Carcl <Terris.Carol@epa.gov>
Subject: RE: V/V

Really appreciate EVERYBODY's help on this! Debbi

————— original Message-----

From: Shanahan, Katherine

Sent: Thursday, June 29, 2017 10:46 AM

To: Hunt, Loretta <Hunt.Loretta@epa.gov>

Cc: Westenberger, Andrea <wWestenberger.Andrea@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>; Terris, Carol
<Terris.Carol@epa.gov>

Subject: RE: V/V

on it
Kathie

————— original Message-----

From: Hunt, Loretta

Sent: Thursday, June 29, 2017 10:44 AM

To: sShanahan, Katherine <Shanahan.Katherine@epa.gov>

Cc: Westenberger, Andrea <westenberger.Andrea@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>; Terris, cCarol
<Terris.Carol@epa.gov>

Subject: RE: V/V

The PMO group list is OHR PMO.

Loretta L. Hunt

Branch chief

Policy and Accountability Branch
Policy, Planning and Training Division
office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: hunt.loretta@epa.gov

————— original Message-----

From: Terris, Carol

Sent: Thursday, June 29, 2017 10:37 AM

To: Hunt, Loretta <Hunt.Loretta@epa.gov>

Cc: Shanahan, Katherine <Shanahan.Katherine@epa.gov>; Westenberger, Andrea <Westenberger.Andrea®@epa.gov>;
Hart, Debbi <Hart.Debbi@epa.gov>

Subject: RE: V/V

Yes, we do -- OCFO-SBO and OCFO-Regional Comptroller are the Tist names.
(1'd ask them to keep close hold)

————— original Message-----

From: Hunt, Loretta

Sent: Thursday, June 29, 2017 10:32 AM

To: Terris, Carol <Terris.Carol@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>

Cc: Shanahan, Katherine <Shanahan.Katherine@epa.gov>; Westenberger, Andrea <westenberger.Andrea@epa.gov>
Subject: RE: V/V

Importance: High

Great. Yes, we should invite the budget leads but we don't know who they are. Do you have a group 1ist?

OMB mentioned that R10's budget cost estimate chart was a good example to follow. That information is 1in
the business case document I sent you yesterday.

ED_001372_00007139-00001



Loretta L. Hunt

Branch chief

Policy and Accountability Branch
Policy, Planning and Training Division
office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: hunt.loretta@epa.gov

————— original Message-----

From: Terris, Carol

Sent: Thursday, June 29, 2017 9:51 AM
To: Hart, Debbi <Hart.Debbi@epa.gov>

Cc: Hunt, Loretta <Hunt.lLoretta@epa.gov>
Subject: Re: V/V

Yes it should be possible
Let me speak with my folks

Do you want to invite the budget leads to join on 2:30 call?
Sent from my iPhone
Oon Jun 29, 2017, at 9:12 AM, Hart, Debbi <Hart.Debbi@epa.gov> wrote:

>
>
> Carol-- can we pull off having the cost estimate discussion today? Given holiday...
>

v

————— original Message-----

From: Shanahan, Katherine

Sent: Thursday, June 29, 2017 8:23 AM
To: Hunt, Loretta <Hunt.lLorettaGepa.gov>
Cc: Hart, Debbi <Hart.Debbi@epa.gov>
Subject: Vv/v

VVVVYVVYV

Hi Loretta

> I am having a call with HROs today at 2:30. Since R10 is Tlead region for OARM and their HRO left, I
have been helping them fill the role of Lead Region HRO.

> Is there anything you would Tike me to share with the HROs or would you Tike the opportunity to speak
with them. I know many folks are starting vacations this week so timing is tough. In my own office, I
have the comptroller and ARA starting vacation and the person in my office who works with me on these
packages is also going on leave after today. So if there is anything we can do to be responsive to the
V/V issues, I am happy to facilitate that today

>

> Kathie

> Sent from my 1iPhone
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Message

From: Torrez, Alfredo [Torrez. Alfredo@epa.gov]

Sent: 6/5/2017 3:17:31 PM

To: Parker, Gary [parker.gary@epa.gov]

CC: Hart, Debbi [Hart.Debbi@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: Re: Urgent V/V question

Currently in a meeting- I'll respond by 12:30.

Alfredo Torrez, Associate Director and
OW Program Management Official
Management and Operations Staff
Office of Water

U.S. Environmental Protection Agency
Office Phone: {202) 564-6621

Mobile Phone: (202) 573-1956

OnJun 5, 2017, at 10:28 AM, Parker, Gary <garker.gary @epa.gov> wrote:

Alfredo,

Donna needs to know! Ex. 5 - Deliberative Process
Ex. 5 - Deliberative Process i

i Ex. 5 - Deliberative Process EY/N)

R,
Gary

Mr. Gary Parker

Branch Chief, Workforce Planning
USEPA/OARM/OHR

(O) 202-564-7421

(M)E Ex. 6 - Personal Privacy E

From: Vizian, Donna

Sent: Monday, June 05, 2017 9:45 AM

To: Parker, Gary <garker.cary@epa.gov>;, Hunt, Loretta <Hunt.Lorstta@epa.gov>; Hart, Debbi
<Hari.Debbi@epa.gov>

Subject: V/V questions

Hi — can you tell me which SL/ST positions OW has targeted? thanks
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To: Smith, Susan[Smith.Susan@epa.gov}

Cc: Hart, Debbi{Hart.Debbi@epa.gov], Hunt, Loretta[Hunt.Loretta@epa.gov}
From: Parker, Gary

Sent: Mon 6/5/2017 2:42:52 PM

Subject: RE: V/V questions

Thanks Susan.

Mr. Gary Parker
Branch Chief, Workforce Planning
USEPA/OARM/OHR

(0) 202-564-7421

(M) Ex. 6 - Personal Privacy

From: Smith, Susan

Sent: Monday, June 05,2017 10:42 AM

To: Parker, Gary <parker.gary@epa.gov>

Cc: Hart, Debbi <Hart.Debbi@epa.gov>; Hunt, Loretta <Hunt.Loretta@epa.gov>
Subject: RE: V/V questions

Ex. 5 - Deliberative Process

By the way, still waiting on the go ahead from my Acting AA to send you the requested
revisions that I mentioned on my voice mail last Friday.

Take care!!
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Susan

Susan Smith, Director

Organizational Management and Integrity Staff

Office of Land and Emergency Management/U.S. EPA
1301 Constitution Ave., NW, Washington, DC 20460

4139 WJC West/MC: 5101T

202-564-6656 (office)

Ex. 6 - Personal Privacy Ce")

202-566-6324 (fax)

Follow OLEM on Twitter @EPALand

From: Parker, Gary

Sent: Monday, June 05,2017 10:22 AM

To: Smith, Susan <Smith.Susan@epa.gov>

Cc: Hart, Debbi <Hart. Debbi@epa.gov>; Hunt, Loretta <Hunt.Loretta@epa.gov>
Subject: FW: V/V questions

Susan,

Can you provide details such as: job title, occ series, division/branch name and supervisory
duties (Y/N) for the SES position you have targeted in your V/V numbers please?

Mr. Gary Parker

Branch Chief, Workforce Planning
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USEPA/OARM/OHR

(0) 202-564-7421

(M) Ex. 6 - Personal Privacy

From: Vizian, Donna

Sent: Monday, June 05, 2017 9:45 AM
To: Parker, Gary <parker.gary(@epa.gov>; Hunt, Loretta <Hunt.Loretta@cpa.gov>; Hart, Debbi

<Hart.Debbi@epa.gov>
Subject: V/V questions

Hi — can you tell me which

Ex. 5 - Deliberative Process

OLEM has targeted? thanks
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To: Hunt, Loretta[Hunt.Loretta@epa.gov]
From: Hart, Debbi

Sent: Tue 6/6/2017 9:09:44 PM

Subject: Fwd: Freeze of Targeted V/V Positions

Ex. 5 - Deliberative Process 0Y! You may want to speak with her

| directly
Sent from my iPhone
Begin forwarded message:
From: "Milton, Laura" <Milton.Laura@epa.gov>
Date: June 6, 2017 at 2:56:31 PM EDT

To: "Hart, Debbi" <Hart. Debbi@epa.gov>, "Hunt, Loretta" <Hunt Loretta@epa.gov>
Subject: FW: Freeze of Targeted V/V Positions

Ex. 5 - Deliberative Process

Hi Debbie/Loretta, I'm so glad you love getting questions from us! :)

EXx. 5 - Deliberative Process

Laura Milton, PMO

Administrative Management Division
OECA/Office of Administration and Policy
US Environmental Protection Agency
Phone: 202-564-6017

milton.laura@epa.gov

From: Starfield, Lawrence
Sent: Tuesday, June 06, 2017 11:59 AM
To: Milton, Laura <Milton.Laura@epa.gov>
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Cc: Layne, Kenda <Layne Kenda@epa.gov>; Badalamente, Mark
<Badalamente Mark@epa.gov>; Miles, Erin <Miles. Erin@epa.gov>
Subject: FW: Freeze of Targeted V/V Positions

FYI Please share, as appropriate.

From: Vizian, Donna

Sent: Tuesday, June 06, 2017 10:39 AM

To: 2017HQfirstassistants <201 7HOQfirstassistants@epa.gov>; 2017Regionfirstassistants
<2017Regionfirstassistants@epa.gov>; ARA <ARA@epa.gov>; DAA-Career
<DAACareer@epa.gov>; DRA <DRA@ecpa.gov>

Cc: Hart, Debbi <Hart.Debbi@epa.gov>; Carpenter, Wesley

<Carpenter. Weslev(@epa.gov>; Gray, Linda <gray linda@epa.gov>; Hunt, Loretta
<Hunt.Loretta@epa.gov>

Subject: Freeze of Targeted V/V Positions

OPM’s VERA guidance requires that VERA eligible employees serve in a position for a
minimum time specified by OPM (usually 30 days prior to the date of the agency request).
Given the current schedule for submitting our V/V business case later this month, please be
aware that movement in and out of all targeted positions through reassignments,
reorganizations , etc. must cease effective immediately. The prohibition on movement in
and out of targeted positions extends to VSIP targeted positions too.
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To: Hart, Debbi[Hart.Debbi@epa.gov], Hunt, Loretta[Hunt.Loretta@epa.gov}
From: Milton, Laura

Sent: Mon 5/15/2017 10:21:46 PM

Subject: OECA questions re VERA/VSIP

Thank you again for walking me through some of our questions this morning. | am sure that we'll
have many more! Mark and | are hoping to talk to you in the morning about an overarching
approach though. As we mentioned in the initial submission,; Ex. 5 - Deliberative Process

EXx. 5 - Deliberative Process

| guess my threshold question is: Ex. 5 - Deliberative Process

Ex. 5 - Deliberative Process

Do you have any other ideas??? —
| think we can cleanly manage this on the back end.

Sent from my Windows Phone
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To: Breneman, Sara[breneman.sara@epa.gov]; Hart, DebbifHart.Debbi@epa.gov]; Hunt,
Loretta]Hunt.Loretta@epa.gov}

Cc: Sanders, Amy[Sanders. Amy@epa.gov]}

From: Breneman, Sara

Sent: Wed 6/21/2017 1:42:44 AM

Subject: RE: Possible correction to the R5 V/V package

R5 VV Business Case.6-21-17.docx

Debbi and Loretta,

If it is possible to correct Region 5's package, here is a complete corrected submittal of the business case
write-up. Please let me know if there is anything else | can do.

Thanks,
Sara

From: Breneman, Sara [mailto:breneman.sara@epa.gov}

Sent: Tuesday, June 20, 2017 5:13 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>; Hunt, Loretta <Hunt.Loretta@epa.gov>
Cc: Sanders, Amy <Sanders. Amy@epa.gov>

Subject: Possible correction to the R5 V/V package

Debbi and Loretta,

| hate to do this to you, but one of our Division Directors caught a last minute typo in his Division's section
of the write-up that unfortunately is substantive.

EXx. 5 - Deliberative Process

The spreadsheet has it correct and this doesn't effect our overall number. Is there anything that can be
done about it at this point? | don't know how you plan to roli this out to staff, and which is the overriding
document.

Again, [ am so sorry to be creating a last minute problem. Please let me know if you think there is a
chance it could be corrected.

Thanks,
Sara
312-886-0243

ED_001372_00008211-00001



To: Hunt, Loretta[Hunt.Loretta@epa.govl; Hart, Debbi[Hart.Debbi@epa.gov]
From: Shanahan, Katherine

Sent: Tue 5/9/2017 3:58:51 PM

Subject: FW: Revised V/V Spreadsheet - example

R5 Targeted Positions Example (003).xdsx

Hi Debbie and Loretta

The HRO’s certainly appreciate your patience as we raise our concerns and questions about the
preparation of our V/V package. The overarching concern is how do we adequately represent the
individualized need of each of our Regions in how we want to advertise the V/V opportunity.

Understanding that there is some difference in terminology between regions, for purposes of this
message [ will think about 1t in terms series and grades open to all in the region, series and grade
open to the first sub -level ( divisions or offices) and series and grades open to the 2™ sub-level
reporting unit (sections or units).

Ex. 5 - Deliberative Process

EXx. 5 - Deliberative Process

I just wanted to provide you some background sense of the conversations that are going on and
what you might hear on the call

KAthie
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From: Westenberger, Andrea

Sent: Tuesday, May 09, 2017 11:06 AM

To: Hunt, Loretta <Hunt.Loretta@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>

Cc: Breneman, Sara <breneman.sara@epa.gov>; Parker, Gary <parker.gary@epa.gov>;
Shanahan, Katherine <Shanahan.Katherine@epa.gov>

Subject: RE: Revised V/V Spreadsheet - example

Importance: High

Please reply to this thread, not the original I sent. I included Danielle Shannon instead of
Katherine Shanahan.

Thanks,

Andrea

Andrea Westenberger

Lead Region Coordinator for OCFO & OARM
Regional Planner | Strategic Planning | EPA Region 10
1200 Sixth Avenue, OMP 21-101

Seattle, WA 98101

(206) 553-6111 (office)

Ex. 6 - Personal Privacy (Ceu)

westenberger.andreaf@epa.gov

From: Westenberger, Andrea

Sent: Tuesday, May 09, 2017 8:04 AM

To: Hunt, Loretta <Hunt.Loretta@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>
Cc: Breneman, Sara <breneman.sara@epa.gov>; Shannon, Danielle
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<shannon.danielle@epa.gov>; Parker, Gary <parker.gary(@epa.gov>
Subject: Revised V/V Spreadsheet - example

Hi Loretta & Debbi,

Attached 1s a revised V/V using a Region 5 example (created by Sara Breneman). The red
numbers are what OARM provided and would not be changed. It includes new rows to
breakdown targeted positions as well as cells with subtotals. There are three organizational
structure columns that can be used (or not) depending on the level of detail used by each region.
How does this look?

Red = original info provided by OARM (not to be changed)

Bold = subtotals (using formulas)

Thanks,

Andrea

Andrea Westenberger

Lead Region Coordinator for OCFO & OARM
Regional Planner | Strategic Planning | EPA Region 10
1200 Sixth Avenue, OMP 21-101

Seattle, WA 98101

(206) 553-6111 (office)

E Ex. 6 - Personal Privacy (cell)

westenberger.andreaf@epa.gov
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Message

From: Hunt, Loretta [Hunt.Loretta@epa.gov]

Sent: 3/1/2017 7:23:35PM

To: Vizian, Donna [Vizian.Donna@epa.gov]; Showman, fohn [Showman.John@epa.gov]
CC: Hart, Debbi [Hart.Debbi@epa.gov]; Helm, Arron [Helm.Arron@epa.gov]

Subject: Comparison Chart

Attachments: V-V and RIF Chart.docx

Donna, per your conversation with Debbi.

Loretta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Puolicy, Planning and Training Division
Office of Human Resources

1} 8 EPA

Phone: (202) 564 -6963

Email: huntioretla@ena ooy
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Early Retirement, Buyouts and Reductions-In-Force Comparison

Voluntary Early Retirement (Early
Out)

Voluntary Separation Incentive
Payments (Buyout)

Reductions-In-Force

Summary e Allows an agency undergoing e Allows an agency that is When an agency must abolish
restructuring or downsizing to downsizing or restructuring to positions, RIF regulations
temporarily lower the age and offer employees lump-sum determine whether an
service requirements in order to payments up to $25,000 as an employee keeps his or her
increase the number of incentive to separate. present position, has a right to a
employees who are eligible for e Acceptance of buyout is different position or must be
retirement. voluntary. separated.

e Acceptance of early retirement e Agency must prepare a RIF actions are involuntary.
is voluntary. business case with targeted Agency must prepare a
e Agency must prepare a positions. business case with targeted
business case with targeted e OPM and OMB must approve. positions.
positions. Agency must adhere to the
e  OPM must approve. procedures and regulations in 5
CFR 351 when conducting a
RIF.
OPM approval is not required
but it does retain the authority
to examine any part of the
agency’s RIF process and may
take corrective actions if
violations are found.
Benefits e Encourages voluntary attrition. e Encourages voluntary attrition. Allows the agency to abolish
e Can be used in conjunction e Can be used in conjunction non-mission critical positions.
with VSIP, with VERA.
Consequences e Enough eligible employees e Enough eligible employees Agency would need to prepare

may not take early out.

may not take the buyout.

e OMB may require the agency
to demonstrate how the buyout
will be budget neutral (i.e., will
not result in any increased costs
above current or future FY

extensively to conduct a RIF
(information required for
determining levels and sub-
groups must be up-to-date and
validated).
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Voluntary Early Retirement (Early
Out)

Voluntary Separation Incentive
Payments (Buyout)

Reductions-In-Force

appropriations to pay for costs
incurred from the buy-out).

There are regulatory
timeframes for identifying
competitive areas and
employee notification.

Results can be unpredictable
because some employees (e.g.,
higher tenure group or
veterans) have bump and
retreat rights (i.e., displacing
someone in a lower group).
Employees who are separated
or downgraded due to RIF have
the right to appeal the Merit
Systems Protection Board if the
employee believes the agency
did not properly follow RIF
regulations.

Costs

e Annual leave payouts.
e OPM VERA processing fees.

e Incentive payments up to
$25,000 per employee.

e Annual leave payouts.

e OPM VSIP processing fees.

Possible severance of upto a
year’s pay.

Annual leave payouts.

Some former employees will be
eligible for unemployment
benefits.
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]

Sent: 3/28/2017 4:27:07 PM

To: Cooper, Marian [Cooper.Marian@epa.gov]

CC: Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: Fw: Workforce Reshaping VERA VSIP March 2017.docx

Attachments: Workforce Reshaping VERA VSIP March 2017.docx

Marian-

We added Ex. 5 - Deliberative Process

Ex. 5 - Deliberative Process

Ex. 5 - Deliberative Process Does that give you what you need?

From: Hunt, Loretta

Sent: Tuesday, March 28, 2017 12:07 PM

To: Hart, Debbi

Subject: Re: Workforce Reshaping VERA VSIP March 2017.docx

Please see my edits.

From: Hart, Debbi

Sent: Tuesday, March 28, 2017 10:02:40 AM

To: Hunt, Loretta

Subject: Fw: Workforce Reshaping VERA VSIP March 2017.docx

Donna would like us to define VERA and VSIP

Ex. 5 - Deliberative Process

Can you assist? Will call to clarify.

From: Cooper, Marian

Sent: Tuesday, March 28, 2017 9:40 AM

To: Hart, Debbi

Subject: Workforce Reshaping VERA VSIP March 2017.docx
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Message

From: Smith, Susan [Smith.Susan@epa.gov]

Sent: 7/18/2017 10:15:29 PM

To: Vizian, Donna [Vizian.Donna@epa.gov]

CC: Hunt, Loretta [Hunt.Loretta@epa.gov]; Hart, Debbi [Hart.Debbi@epa.gov]
Subject: Re: OLEM V/V

Assuming you are talking about max offers. See below:
ORCR -
OSRTI -
Let me know if you need anything else.

Ex. 5 - Deliberative Process

Sent from my iPhone

OnJul 18, 2017, at 5:35 PM, Vizian, Donna <Vizian. Donna@ens.gov> wrote:

Hi Susan,

Can you tell me the break out between SF and RCRA? Thanks
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Message

From: Hunt, Loretta [Hunt.Loretta@epa.gov]
Sent: 3/20/2017 3:26:52 PM

To: Helm, Arron [Helm.Arron@epa.gov]
CC: Hart, Debbi [Hart.Debbi@epa.gov]
Subject: Workforce Reshaping Question
Arron,

5 CER 351402 states: A compelitive area must be defined solely in terms of the agency'’s organizational unit(s)
and geographical location and, except as provided in paragraph (e) of this section, it must include all
employees within the compeltitive area so defined. A competitive area may consist of all or part of an agency.
1he minimum competitive area is a subdivision of the agency under separate administration within the local
commuting area.

Thus, according to the policy the agency s competitive areas are:

Each AA-ship

Each RA-ship

GC

1G

CFO

AO

RIP

Field offices (labs)

Regional Counsels who report to GC at HQ

@ € ¢ & » & @& ¢ ¢

In re. to field offices, they may constitute multiple “competitive areas’ if part of the installation reports to the
RA and another reports to OAR or ORD (or any other program office that constitutes administration).

Based on the “separate administration within the local commuting area’ clause, I don't think the agency could
designate anything smaller than the sub-field offices/Regional Counsel competitive areas

Thoughts, corrections?

Lotetta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

118 EPA

FPhone: (202) 564-6963

..........................................................
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Message

From: Hunt, Loretta [Hunt.Loretta@epa.gov]
Sent: 3/20/2017 2:24:35 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]
Subject: RE: Policy question

| would need to hear what she considers a smaller unit. The regs require competitive area determinations based on the
agency's geographical locations and established organizational units.

OPM guidance on &{f competitive areas (starts on pg. 29) states:

An agency may not define a competitive area on the basis of other considerations {such as bargaining unit membership,
grade, occupation, etc.).
The same competitive area standard applies to both headquarters and field activities:
e A minimum headquarters or field activity competitive area is any organizational unit under separate
administration {which is explained below) within the local commuting area.
e The agency uses the same general minimum standard of separate administration within the local commuting
area to establish competitive areas for both headquarters and field components.

If two or more field activities are grouped at the same field installation, but are organizationally independent and
separate from each other in operation, work function, staff, and personnel management, each activity may properly be
designated a competitive area.

Separate Administrative Management Authority in Competitive Area Determinations.
As used for purposes of establishing a minimum competitive area, “separate administration”:

1. Is the administrative authority to take or direct personnel actions (including the authority to establish
positions, abolish positions, assign duties, etc.) rather than the issuance or processing of the documents by
which these decisions are effected;

2. Means that the organizational unit is separately organized and clearly distinguished from other organizational
units within the same local commuting area in regard to operation, work function, staff, and personnel
management;

3. Recognizes that individual organizational components may be under separate administration even though
many agencies reserve final approval of certain personnel actions to a higher level in the agency (including
classification of positions, filling of higher-graded positions, processing of personnel actions, etc.); and

4. Is evidenced by the agency’s organizational manual and delegations of authority that document where, in the
organization, final authority rests to make decisions such as establishing positions, abolishing positions,
assigning duties, etc. This is the standard for a minimum competitive area in a local commuting area, in either a
headquarters organization or field component.

The fact that the same personnel office services several activities does not constitute “separate administration” and
does not, of itself, require that they be placed in the same competitive area. The personnel office merely processes
personnel actions rather than having final responsibility to make decisions on whether to establish positions, abolish
positions, assign duties, etc

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S.EPA

Phone: (202) 564-6963
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Email: hunt.loretta@epa.gov

From: Hart, Debbi

Sent: Monday, March 20, 2017 9:41 AM
To: Hunt, Loretta <Hunt.Loretta@epa.gov>
Subject: FW: Policy question

| agree - thoughts?

From: Vizian, Donna

Sent: Monday, March 20, 2017 9:36 AM
To: Hart, Debbi <Hart.Debbi@epa.gov>
Subject: RE: Policy question

When | read the definition of separate administration,

From: Hart, Debbi
Sent: Monday, March 20, 2017 9:27 AM

EX. 5 - Deliberative Process

To: Vizian, Donna <Vizian.Donna@epa.gov>; Gray, Linda <gray.linda@epa.gov>; Showman, John
<Showman.John@epa.gov>; Carpenter, Wesley <Carpenter.Wesley@epa.gov>

Cc: Hunt, Loretta <Hunt.Loretta@epa.gov>
Subject: RE: Policy question

From Loretta, yes, the 1986 policy's competitive areas are the smallest allowed by reg.

5 CFR 351.402 - Competitive area.

(b) A competitive area must be defined solely in terms of the agency's organizational unit(s) and geographical location
and, except as provided in paragraph (e) of this section, it must include all employees within the competitive area so
defined. A competitive area may consist of all or part of an agency. The minimum competitive area is a subdivision of the
agency under separate administration within the local commuting area.

Debbi Hart

Director

Policy, Planning & Training Division
OHR, CARM

USEPA

202.564.2011
hart.debbi@epa.gov

EEEEEEEEEEE SIS EEEEEEEEEEEE SRR IR TR ]

From: Vizian, Donna
Sent: Friday, March 17, 2017 8:47 AM

To: Gray, Linda <gray.linda@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>; Showman, John <Showman.John@epa.gov>;

Carpenter, Wesley <Carpenter.Wesley@epa.gov>

Subject: Policy question
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GM. I was reading the RIF policy last night. It states that the competing areas as defined in the policy are the smallest
allowed per OPM guidance. Is this still true? Could you get me the answer beget 10 on Monday? Thanks much
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Message

From: Vizian, Donna [Vizian.Donna@epa.gov]

Sent: 7/18/2017 9:35:54 PM

To: Smith, Susan [Smith.Susan@epa.gov]

CC: Hunt, Loretta [Hunt.Loretta@epa.gov]; Hart, Debbi [Hart.Debbi@epa.gov]
Subject: OLEM V/V

Hi Susan,

Can you tell me the break out between SF and RCRA? Thanks
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Message

From: Dean, StevenB [Dean.StevenB@epa.gov]

Sent: 7/18/2017 3:35:31 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]

Subject: RE: Regional Input - Question - Training (OHR FY2017 Assurance Letter Submission)

No one is acting....l am able to respond and take calls if necessary. If | were actually a participant in
the class, | would have designated an acting.

Steven

Steven B. Dean

Chief, Training Branch
USEPA Headquarters
William Jefferson Clinton East Building
1201 Constitution Ave., NW.
Rm 1136A

Mail Code: 3601M
Washington, DC 20460

(O) (202) 564-6619

(M) (202) 510-0521

dean stevenb@eps. oy

Clhok o contact me via Shype

Follow Mea on Miorosolt Delve

From: Hart, Debbi

Sent: Tuesday, July 18, 2017 11:14 AM

To: Dean, StevenB <Dean.StevenB®@epa.gov>

Subject: RE: Regional Input - Question - Training (OHR FY2017 Assurance Letter Submission)

Who is acting for you? Or no acting maybe?

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

hart debbi@ena ooy

Skeskosk sk sk skosk sk sk koo sk sk Skek Sk sk okeok koo sk Sk dkok Skeok sk ok Sk ok skok sk sk skok skok sk sk skok sk sk skokoskokoskekoskokoskeskoskeskoskoskoskesk

From: Dean, StevenB
Sent: Tuesday, July 18, 2017 11:10 AM
To: Smith-Starckey, Tracye <Gmith-Starckey, Tracye @epa.gov>; Hart, Debbi <Hart. Debhbi@epa.sow>
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Cc: Hembrey, Cheri <Hembrey. Cheri@®epa.gov>; Womack, Sandy <Womack. Sandv@epa,gow>
Subject: RE: Regional Input - Question - Training (OHR FY2017 Assurance Letter Submission)

Tracye / Debbi,

| would say:

EXx. 5 - Deliberative Process

Steven

Steven B. Dean

Chief, Training Branch
USEPA Headquarters
William Jefferson Clinton East Building
1201 Constitution Ave., NW.
Rm 1136A

Mail Code: 3601M
Washington, DC 20460

(O) (202) 564-6619

(M) (202) 510-0521
gean.stevenb@eps. oy

Clhok io contact me via Shyoe

Folow Mea on Miorosolt Delve

From: Smith-Starckey, Tracye

Sent: Tuesday, July 18, 2017 9:48 AM

To: Hart, Debbi <Hart.Debhbi@epna.gov>; Dean, StevenB <Dean. StevenBdlena.gow>

Cc: Hembrey, Cheri <Hembrey. Cheri@epa.gov>; Womack, Sandy <Womack. Sandv@ena, gov>
Subject: FW: Regional Input - Question - Training (OHR FY2017 Assurance Letter Submission)

Good Morning Debbi and Steven,

Sandy Womack is in the process of reviewing our FY2017 assurance letter submission and reaching out with some
clarification gquestions. Pleass see her comments below and respond to his email ASAP using reply all. Thanks

Tracye Smith-Starckey

USEPA

Office of Human Resources

Program Management Staff

Office Phone: (202) 566-0121

EPA IPhone: (202) 406-0983

Email: Smith-Starckey. Tracye@enasov

ED_001372_00008510-00002




From: Womack, Sandy

Sent: Friday, July 14, 2017 6:04 PM

To: Smith-Starckey, Tracye <Smiith-Starckey Tracye@epa.gov>; Hembrey, Cheri <Hsimbrey Cheri@spa.poe>
Cc: Cunningham, Bisa <gunningham.bisa@epa.gov>

Subject: Regional Input - Question - Training

Hi Tracye and Cher,
Not sure if this is also Bisa’s area, in case it is, I've copied her on this request.

For the OHR regional response, please clarify or direct me to the OHR response that addresses “the need to

2%

ensure staff receive quality and regular training. ... .

If you determine the OHR response did not address this concern, please provide a couple of sentences to
address the regional concern and/or let me know if OHR intend on providing a response.

I need at your earliest! Thanks!
2. Support the Workforce through Training, Strategic Hiring & Succession Management: OARM

As OARM identified in the FY'16 Assurance Memo, supporting our workforce continues to be a growing
challenge. Given the recent restructuring, reshaping, and VERA/VSIP efforts, training for existing staff and for
those that may be in new/reshaped areas is a growing priority. New initiatives such as the Remedial Acquisition
Framework and IT tools, and the ongoing requirements to effectively manage resources/funds through budget
execution, further illustrate a continued need to ensure staff receive quality and regular training to effectively
meet the agency’s mission.

In addition to training, the agency should re-evaluate our hiring and succession planning strategy to ensure that
we are well positioned to fill critical positions (such as in the IT series), which could include offering
competitive salaries to attract highly qualified candidates. Without this, our agency will risk having mission
critical positions go unfilled or at minimum, lengthy periods of position vacancy.

OHR RESPONSE:

Ex. 5 - Deliberative Process
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Message

From: Vizian, Donna [Vizian.Donna@epa.gov]
Sent: 3/20/2017 1:36:23 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]
Subject: RE: Policy question

when I read the definition of separate administration, Ex. 5 - Deliberative Process

————— original Message-----

From: Hart, Debbi

Sent: Monday, March 20, 2017 9:27 AM
To: Vvizian, Donna <vizian.Donna@epa.gov>; Gray, Linda <gray.linda@epa.gov>; Showman, John
<Showman. John@epa.gov>; Carpenter, Wesley <Carpenter.Wesley@epa.gov>

Cc: Hunt, Loretta <Hunt.Loretta@epa.gov>

Subject: RE: Policy question

From Loretta, yes, the 1986 policy's competitive areas are the smallest allowed by reg.
5 CFR 351.402 - Competitive area.

(b) A competitive area must be defined solely in terms of the agency's organizational unit(s) and
geographical Tocation and, except as provided in paragraph (e) of this section, it must include all
employees within the competitive area so defined. A competitive area may consist of all or part of an
agency. The minimum competitive area is a subdivision of the agency under separate administration within
the Tocal commuting area.

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

hart.debbi@epa.gov

ddededehehdedidehhhdche e hdeh il hdeddehdihdede e hhdeh el dededehdededolededededetedote e

————— original Message-----

From: Vizian, Donna

Sent: Friday, March 17, 2017 8:47 AM

To: Gray, Linda <gray.linda@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>; Showman, John
<Showman. John@epa.gov>; Carpenter, Wesley <Carpenter.wesley@epa.gov>

Subject: Policy question

GM. I was reading the RIF policy last night. It states that the competing areas as defined in the policy

are the smallest allowed per OPM guidance. Is this still true? Could you get me the answer beget 10 on
Monday? Thanks much
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Message

From: Torrez, Alfredo [Torrez. Alfredo@epa.gov]

Sent: 7/17/2017 9:12:12 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]; Jimenez, Elaine
[Jimenez.Elaine@epa.gov]

CC: Vicki Simons - M1X-Detailee [vicki.simons@gsa.gov]

Subject: FW: Voluntary Separation Incentive Payment and Voluntary Early Retirement Authority Opportunities

Do you all know if the link to the online application form is accessible outside of the agency’s system? If so, who can
help? If not, is there a workaround? Vicki Simons is an OW employee on detail to GSA as part of the White House
Leadership Development Program.

Thanks,

Alfredo Torrez, Associate Director and

OW Program Management Official

Management and Operations Staff

Office of Water, Office of the Assistant Administrator
U.S. Environmental Protection Agency

Room 3311C WJC East (4101M)

Phone: (202) 564-6621 Mobile: (202) 573-1956
Fax: (202) 564-0500

Email: torrez.alfredo@epa.gov

Please consider the environment before printing this email.

Information contained in this message may be subject o the Privacy Act (SUSC 552a) and should be treated accordingly. The information transmitted is
intended only for the person or entity to which it is addressed and may contain confidential and/or privileged information. Any review, re-transmission,
dissemination or other use of, or taking of any action in reliance upon, this information by persons or entities other than the intended recipient is
prohibited. If you receive this in error, please contact the sender and delete the material from any computer.

From: Vicki Simons - M1X-Detailee [mailto:vicki.simons@gsa.gov]

Sent: Monday, July 17, 2017 2:50 PM

To: robert.stevens@epa.gov; Torrez, Alfredo <Torrez.Alfredo@epa.gov>

Subject: Re: Voluntary Separation Incentive Payment and Voluntary Early Retirement Authority Opportunities

Hello,
The link on the memo does not work from gsa. Do you know how I can access the site outside of EPA?

Executive Director, Core Federal Services Council
White House Leadership Development Program Fellow

On Mon, Jul 17, 2017 at 1:05 PM, Shapiro, Mike <Shapiro Mike@epa.gov> wrote:

~ MEMORANDUM
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SUBJECT: Voluntary Separation Incentive Payment and Voluntary Early Retirement
Authority Opportunities

FROM: Michael H. Shapiro

Acting Assistant Administrator

TO: Employees in Targeted Positions in the Office of Water

The U.S. Office of Personnel Management and the U.S. Office of Management and Budget have approved our
request to offer Voluntary Separation Incentive Payment (buy-out) and Voluntary Early Retirement Authority
(early-out) opportunities. As our organization explores various workforce planning efforts, we want to take
advantage of these and other flexibilities and tools to help ensure that our workforce possesses the mix of skills
most appropriate for carrying out our mission. This decision was not made lightly; we value our dedicated
employees and appreciate the work you perform on behalf of the American people.

In accordance with statute and regulations, we identified the specific grades, occupational series, and
geographic locations designated for VERA and VSIP for OPM and OMB, and have received their approval for
the categories identified in Attachment A. The maximum number of VSIPs offered will be 30. If the number
of applications received exceeds the maximum number of VSIPs we can offer under one of the categories
identified in Attachment A, approvals will be based first on service computation date for leave and then on
entry on duty date (total EPA years of service). If the SCD and EOD dates are the same for two eligible
employees, then the offer will be granted to the employee who submitted his or her application first.
Attachment A also shows the maximum number of VSIP offers that will be approved by organization, grade,
occupational series, and geographic location, as applicable.

You can find basic eligibility criteria for VSIPs and VERAs in Attachment B. The HR SSC in Las Vegas can
provide you with more information regarding your benefits and retirement, and can assist you with obtaining a
retirement annuity estimate. Attachment C provides a list of your Executive Resources Division contacts.

If you decide to apply, you should do so early in the application period, which opens today, July 13, 2017 and
closes at 11:59 p.m. Eastern standard time on July 26, 2017. Applications submitted between 12:00 a.m. EST,
July 13, 2017 and 11:59 p.m. EST, July 26, 2017, will be accepted on a first come, first served basis if the
number of applications does not exceed the maximum VERA/VSIP offers available.
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Applications will only be accepted during this period using the online application system. Specific instructions
on how and when to apply are in Attachment D. If your application is approved and you decide to proceed
with VERA and/or VSIP, you must depart during the separation window which ends on September 2, 2017.

The decision to take advantage of a VERA or VSIP is entirely voluntary. This is a very personal decision. No
one will be pressured to submit an application, and no one is required to accept an offer. You are urged to
carefully consider the information provided and your personal situation prior to making a decision.

We will continue to provide anyone considering this decision with useful information and expert contacts. We
plan to use all flexibilities and tools available to help the Office of Water most effectively support both
individual employees as well as the agency’s strategic mission.

Thank you.

Attachments
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Message

From: Helm, Arron [Helm.Arron@epa.gov]

Sent: 7/17/2017 8:08:09 PM

To: Showman, John [Showman.John@epa.gov]; Vizian, Donna [Vizian.Donna@epa.gov]; Carter, Rick
[Carter.Rick@epa.gov]

CC: Hart, Debbi [Hart.Debbi@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: VERA VSIP Applications Received

From: Martinson, Alice

Sent: Monday, July 17, 2017 4:02 PM

To: Helm, Arron <hisim.arron@ena.gov>; Collins, B <Collins. Bl epa.eov>; Carter, Rick <Carter. Rick@ena.gov>;
Atkinson, Ryan <atkinson.ryan@spa.gov>; Taylor, Jeremy <iayiorieremy@epa.zov>; Bonner, Jerome
<Bonner.leromef@epa.gov>; Engebretson, Lizabeth <Engebretson Lizabeth@epa gov>

Cc: Mairose, Sue <Mairose.Sueiena.gov>; Davis, Cathy <davis.cathy@epa.gov>; Jimenez, Elaine
<limenez.Elaine@epa.gov>; Ashley, Cheryl <Ashley. Chervifiiena gov>; Scribben, Alison <sgribben alison@epa.gov>; Burt,
Cynthia <Burt. Cymthin@ena. gov>

Subject: VERA VSIP Applications Received

Below is the breakdown by SSC and then by Program/Region.

Cincinnati

ERD

Las Vegas

Ex. 5 - Deliberative Process

RTP

AO

OAR

Ex. 5 - Deliberative Process

OARM

OCFO
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QCEPP

OECA

OE!

OGC

OITA

OLEM

ORD

ow

Region 1

Region 10

Ex. 5 - Deliberative Process

Region 2

Region 3

Region 4

Region &

Region 6

Region 7

Region 8

Region 9

~ Alice

Alice Martinson
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Acting Section Chief, RTP-SSC

U.S. Environmental Protection Agency
OARM/HRMD-RTP (MD-C639-02)
Research Triangle Park, NC 27711
voice: 919-541-5420

fax: 919-541-1360

CONFIDENTIALITY: This communication may contain privileged or other confidential information. If you are not the intended
addressee, or believe you have received this communication in error, you may neither copy, disseminate, nor distribute it to anyone
else or use it in any unauthorized manner; to do so is strictly prohibited and may be unlawful. If you receive this email by mistake,
please advise the sender immediately by using the reply facility in your mail software and delete it from your

computer. "Information in this message may be subject to the Privacy Act (5 USC 552a) and should be treated accordingly.”
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Message

From: Dean, StevenB [Dean.StevenB@epa.gov]

Sent: 7/18/2017 3:09:40 PM

To: Smith-Starckey, Tracye [Smith-Starckey.Tracye@epa.gov]; Hart, Debbi [Hart.Debbi@epa.gov]
CC: Hembrey, Cheri [Hembrey.Cheri@epa.gov]; Womack, Sandy [Womack.Sandy@epa.gov]
Subject: RE: Regional Input - Question - Training (OHR FY2017 Assurance Letter Submission)

Tracye / Debbi,

| would say:

Ex. 5 - Deliberative Process

Steven

Steven B. Dean

Chief, Training Branch
USEPA Headquarters
William Jefferson Clinton East Building
1201 Constitution Ave., NW.
Rm 1136A

Mail Code: 3601M
Washington, DC 20460

(O) (202) 564-6619

(M) (202) 510-0521

dean stevenb@epa qov

Clck o contact me via Skyvoe

Follow Me on Miorosolt Delve

From: Smith-Starckey, Tracye
Sent: Tuesday, July 18, 2017 9:48 AM

To: Hart, Debbi <Hart.Debbi@epa.gov>; Dean, StevenB <Dean.StevenB@epa.gov>
Cc: Hembrey, Cheri <Hembrey.Cheri@epa.gov>; Womack, Sandy <Womack.Sandy@epa.gov>
Subject: FW: Regional Input - Question - Training (OHR FY2017 Assurance Letter Submission)

Good Morning Debhbi and Steven,

Sandy Waomack is in the process of reviewing cur FY2017 assurance letter submission and reaching out with some
clarification guestions. Please see her comments below and respond to his email ASAP using reply all. Thanks

Tracye Smith-Starckey
USEPA

Office of Human Resources
Program Management Staff
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Office Phone: (202) 566-0121
EPA IPhone: (202) 406-0983
Email: Smith-Starckev. Tracvedena. gov

From: Womack, Sandy

Sent: Friday, July 14, 2017 6:04 PM

To: Smith-Starckey, Tracye <Smith-Starckey. Tracye@epa.gov>; Hembrey, Cheri <Hembrey Cheri@epa.goy>
Cc: Cunningham, Bisa <cunningham.bisa@epa.gov>

Subject: Regional Input - Question - Training

Hi Tracye and Chert,
Not sure if this is also Bisa’s area, in case it is, I’ve copied her on this request.

For the OHR regional response, please clarify or direct me to the OHR response that addresses “the need to

23

ensure staff receive quality and regular training. .. .. ‘

If you determine the OHR response did not address this concern, please provide a couple of sentences to
address the regional concern and/or let me know if OHR intend on providing a response.

Ineed at your earliest! Thanks!
2. Support the Workforce through Training, Strategic Hiring & Succession Management: OARM

As OARM identified in the FY'16 Assurance Memo, supporting our workforce continues to be a growing
challenge. Given the recent restructuring, reshaping, and VERA/VSIP efforts, training for existing staff and for
those that may be in new/reshaped areas is a growing priority. New initiatives such as the Remedial Acquisition
Framework and IT tools, and the ongoing requirements to effectively manage resources/funds through budget
execution, further illustrate a continued need to ensure staft receive quality and regular training to effectively
meet the agency’'s mission.

In addition to training, the agency should re-evaluate our hiring and succession planning strategy to ensure that
we are well positioned to fill critical positions (such as in the IT series), which could include offering
competitive salaries to attract highly qualified candidates. Without this, our agency will risk having mission
critical positions go unfilled or at minimum, lengthy periods of position vacancy.

OHR RESPONSE:

Ex. 5 - Deliberative Process
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Message

From: Vizian, Donna [Vizian.Donna@epa.gov]

Sent: 7/18/2017 2:25:15 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]; Showman, John [Showman.John@epa.gov]
Subject: RE: Quick question re: VERA/VSIP

Feel free to tell the HRO/PMO community

From: Hart, Debbi

Sent: Tuesday, July 18, 2017 10:21 AM

To: Showman, John <Showman.John@epa.gov>; Vizian, Donna <Vizian.Donna@epa.gov>
Subject: FW: Quick question re: VERA/VSIP

Do we need to communicate that our V/V package is posted?

From: Monroe, Scott

Sent: Monday, July 17, 2017 4:14 PM
To: Hart, Debbi <Hart.Debbi®@epa.govs
Subject: Quick question re: VERA/VSIP

Hi Debbi,

| saw that OARM posted the V/V proposal and spreadsheet on the intranet. Is there any reason why OAR shouldn’t let
employees know that it’s there? | think that our Acting AA would like to do so.

Thanks,
Scott
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Message

From:
Sent:
To:

CcC:
Subject:

Helm, Arron [Helm.Arron@epa.gov]
7/18/2017 8:10:45 PM

Showman, John [Showman.John@epa.gov]; Vizian, Donna [Vizian.Donna@epa.gov]

Hart, Debbi [Hart.Debbi@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]; Carter, Rick [Carter.Rick@epa.gov]

VERA VSIP Applications Received

Cincinnati

ERD

Las Vegas

RTP

Ex. 5 - Deliberative Process

AO

OAR

OARM

OCFO

CCSPP

OECA

OE!

OGC

CITA

Ex. 5 - Deliberative Process
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Region 1

Region 10

Region 2

Region 3

Region 4

Region 5

Region 6

Region 7

Region 8

Region 9

Ex. 5 - Deliberative Process
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Message

From: Hunt, Loretta [Hunt.Loretta@epa.gov]

Sent: 3/16/2017 10:33:58 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]

Subject: Documents

Attachments: VERA_VSIP-Executive_Overview.docx; OPM-OMB VERA VSIP Lessons Learned Oct 2014.docx; VERA VSIP Process July
2013.docx

Per our discussion

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

L8 EPA

Phone: (202) 564-6963

Email hunl loretiafena ooy
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EXECUTIVE OVERVIEW
Early-Outs/Buy-Outs
(Voluntary Early Retirement Authority and Voluntary Separation Incentive Payment)

What is the Voluntary Early Retirement Authority and Voluntary Separation Incentive Payment
authority and how do they work?

Early-Out or Voluntary Early Retirement Authority (VERA) allows agencies that are undergoing
substantial restructuring, reshaping, downsizing, transfer of function, or reorganization to
temporarily lower the age and service requirements in order to increase the number of employees
who are eligible for retirement. The authority encourages more voluntary separations and helps the
agency complete the needed organizational change with minimal disruption to the work force. By
offering these short term opportunities, an agency can make it possible for employees to receive an
immediate annuity years before they would otherwise be eligible.

Buy-Out or Voluntary Separation Incentive Payment (VSIP) Authority allows agencies that are
downsizing or restructuring to offer employees lump-sum payments up to $25,000 as an incentive
to voluntarily separate. An agency may offer VSIP to employees who are in surplus positions or
have skills that are no longer needed in the workforce who volunteer to separate by resignation,
optional retirement, or by voluntary early retirement. By allowing employees to volunteer to leave
the Government, agencies can minimize or avoid involuntary separations through the use of costly
and disruptive reductions in force (RIFs). Buy-outs must be budget neutral.

OPM approval is required for an agency to offer early-outs or buy-outs. Agencies must submit a
business case that outlines their plans. OPM approval generally takes 4-6 weeks and will stipulate
a period of time during which the agency can offer early outs or buy-outs.
The agency’s business case includes:

»  Background history and justification for request

» Before and after organizational charts, as applicable

« Time period the incentives are available

» Data on the targeted population

« Anticipated budget impact

» Anticipated employee interest

» The maximum number of buy-outs to be offered

« Information about how the organization will operate without the eliminated or restructured
positions and functions.

VERA

Upon approval, an employee who meets the general eligibility requirements may be eligible to
retire early. The employee must:

1. Meet the minimum age and service requirements —
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o Atleast age 50 with at least 20 years creditable Federal service, OR
o Any age with at least 25 years creditable Federal service
2. Have served in a position covered by the OPM authorization for the minimum time
specified by OPM (usually 30 days prior to the date of the agency request)
3. Serve in a position covered by the agency’s plan (i.e. title, series, grade, geographic
location, etc.) and
4. Separate by the close of the early-out period.

[Note: CSRS covered staff who take an early out will have their annuity reduced by 2% for
every year they are under age 55. This reduction does not apply to FERS employees. ]

Effect on subsequent employment:

Non-Federal: An annuitant is not subject to any restrictions regarding their annuity except that
retirees covered under FERS who qualify for the annuity supplement could have the supplement
reduced or discontinued due to an earnings limitation.

Federal: Employees are considered reemployed annuitants. The federal salary will be offset by the
annuity amount unless the reemployed annuitant is granted a waiver by OPM or through the
agency's delegated dual compensation waiver authority.

AV

When an agency has received approval from OPM to offer buy-outs, any employee who meets
these general eligibility requirements may receive an offer. The employee must:

1. Be serving in an appointment without time limit
Be currently employed by the Executive Branch of the Federal Government for a
continuous period of at least 3 years

3. Beserving in a position covered by an agency VSIP plan (i.e., in the specific geographic
area, organization, series and grade)

4. Apply for and receive approval for a VSIP from the agency making the VSIP offer and

5. Not be included in any of the ineligibility categories listed below.

Employees in the following categories are not eligible for buy-outs. Employees who:

1. Are reemployed annuitants

Have a disability such that the individual is or would be eligible for disability retirement

Have received a decision notice of involuntary separation for misconduct or poor

performance

4. Previously received any buy-out from the Federal Government

5. During the 36-month period preceding the date of separation, performed service for which
a student loan repayment benefit was paid, or is to be paid

6. During the 24-month period preceding the date of separation, performed service for which
a recruitment or relocation incentive was paid, or is to be paid and

7. During the 12-month period preceding the date of separation, performed service for which
a retention incentive was paid, or is to be paid.

hadli N
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Effect on subsequent employment:

VSIP recipients who return to federal employment within 5 years of the date of the separation,
including work under a personal services contract or other direct contract, must repay the entire
amount of the VSIP to the agency that paid it - before the individual's first day of reemployment.
OPM may waive the repayment at an agency's request under limited circumstances (i.e., employee
is uniquely qualified/skilled or in an emergency when there is direct threat to life or property).
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Message

From: Smith-Starckey, Tracye [Smith-Starckey.Tracye@epa.gov]

Sent: 7/18/2017 1:48:18 PM

To: Hart, Debbi [Hart.Debbi@epa.gov]; Dean, StevenB [Dean.StevenB@epa.gov]

CC: Hembrey, Cheri [Hembrey.Cheri@epa.gov]; Womack, Sandy [Womack.Sandy@epa.gov]
Subject: FW: Regional Input - Question - Training (OHR FY2017 Assurance Letter Submission)

Good Morning Debbi and Steven,

Sandy Womack is in the process of reviewing our FY2017 assurance letter submission and reaching out with some
clarification guestions. Please see her comments below and respond to his email ASAP using reply all. Thanks

Tracye Smith-Starckey

USEPA

Office of Human Resources

Program Management Staff

Office Phone: (202) 566-0121 _
EPA IPhone:! Ex. 6 - Personal Privacy !
Email: Smith-Starckey. Tracye@epa.gov

From: Womack, Sandy

Sent: Friday, July 14, 2017 6:04 PM

To: Smith-Starckey, Tracye <Smiith-Starckey Tracye@epa.gov>; Hembrey, Cheri <Hsimbrey Cheri@spa.poe>
Cc: Cunningham, Bisa <gunningham.bisa@epa.gov>

Subject: Regional Input - Question - Training

Hi Tracye and Chert,
Not sure if this is also Bisa’s area, in case it is, I’ve copied her on this request.

For the OHR regional response, please clarify or direct me to the OHR response that addresses “the need to

2%

ensure staff receive quality and regular training. ... .

If you determine the OHR response did not address this concern, please provide a couple of sentences to
address the regional concern and/or let me know if OHR intend on providing a response.

Ineed at your earliest! Thanks!
2. Support the Workforce through Training, Strategic Hiring & Succession Management: OARM

As OARM identified in the FY'16 Assurance Memo, supporting our workforce continues to be a growing
challenge. Given the recent restructuring, reshaping, and VERA/VSIP efforts, training for existing staff and for
those that may be in new/reshaped areas is a growing priority. New initiatives such as the Remedial Acquisition
Framework and IT tools, and the ongoing requirements to effectively manage resources/funds through budget
execution, further illustrate a continued need to ensure staft receive quality and regular training to effectively
meet the agency’s mission.

In addition to training, the agency should re-evaluate our hiring and succession planning strategy to ensure that
we are well positioned to fill critical positions (such as in the IT series), which could include offering
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competitive salaries to attract highly qualified candidates. Without this, our agency will risk having mission
critical positions go unfilled or at minimum, lengthy periods of position vacancy.

OHR RESPONSE:

Ex. 5 - Deliberative Process
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Message

From: Hart, Debbi [/O=EXCHANGELABS/QU=EXCHANGE ADMINISTRATIVE GROUP
(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF 1484D933F2CE207EB20E7-HART, DEBRA]

Sent: 7/14/2017 11:35:50 PM

To: Helm, Arron [Helm.Arron@epa.gov]

Subject: RE: VERA VSIP Applications Received

Thanks Arron—have a fab weekend!

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

harh.debbithens gov

Skeskosk sk sk skosk sk ok skok sk ok kok Sk ok Skesk kok Sk ko kook Sk ke keok Sk sk sk sk sk sk skok skok skokoskok sk skokoskoskokokoskeskoskoskoskokeskoskokokesk

From: Helm, Arron

Sent: Friday, July 14, 2017 4:21 PM

To: Vizian, Donna <Vizian.Donna@epa.gov>; Showman, John <Showman.John@epa.gov>; Carter, Rick
<Carter.Rick@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>; Hunt, Loretta <Hunt.Loretta@epa.gov>
Subject: Fwd: VERA VSIP Applications Received

Sent from my iPhone

Begin forwarded message:

From: "Martinson, Alice" <Martinson Alice@epa.gov>

Date: July 14, 2017 at 4:17:58 PM EDT

To: "Helm, Arron" <Hazim Arrond@ena.gov>, "Collins, BI" <Collins. Bl ena.gov>, "Carter, Rick”
<Carter.Rick@epa.zov>, "Atkinson, Ryan" <Atkinson Rvan@epa.zov>, "Taylor, Jeremy"”

<Taylor Jeremyv@epa.gov>, "Bonner, Jerome" <Bonner erome@epa.goy>, "Engebretson, Lizabeth"
<Engebreison. lrabesth@ena sov>

Cc: "Mairose, Sue" <Mairgse. Sus@epa.gov>, "Davis, Cathy" <Davis, Cathv@iepa, gov>, "Jimenez, Elaine'
<limener.Flaine@epa.zov>, "Ashley, Cheryl" <Ashiey Chervi@epa.gov>, "Scribben, Alison"
<seribben.alisonepa.gov>

Subject: VERA VSIP Applications Received

As of 4:15 this afternoon" ___}VERA/VSIP applications have been received agency-wide.
Below is the breakdown by SSC and then by Program/Region.

Please note that we have received some duplicates and are working to eliminate those as we identify
them.
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Cincinnati

ERD

Las Vegas

RTP

Ex. 5 - Deliberative Process

AO

OAR

OARM

OCFO

OCSPP

OECA

OE!

OGC

CITA

OLEM

ORD

ow

Region 1

Region 10

Ex. 5 - Deliberative Process
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Region 2

Region 3

Region 4

Region 5

Region 6

Ex. 5 - Deliberative Process

Region 7

Region 8

Region 9

~ Alice

Alice Martinson

Acting Section Chief, RTP-SSC

U.S. Environmental Protection Agency
OARM/HRMD-RTP (MD-C639-02)
Research Triangle Park, NC 27711
voice: 919-541-5420

fax: 919-541-1360

CONFIDENTIALITY: This communication may contain privileged or other confidential information. If you are not
the intended addressee, or believe you have received this communication in error, you may neither copy,
disseminate, nor distribute it to anyone else or use it in any unauthorized manner; to do so is strictly prohibited
and may be unlawful. If you receive this email by mistake, please advise the sender immediately by using the reply
facility in your mail software and delete it from your computer. "Information in this message may be subject to
the Privacy Act (5 USC 552a) and should be treated accordingly.”
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Message

From: Hart, Debbi [/O=EXCHANGELABS/QU=EXCHANGE ADMINISTRATIVE GROUP
(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF 1484D933F2CE207EB20E7-HART, DEBRA]

Sent: 7/14/2017 10:30:54 PM

To: Showman, fohn [Showman.Jochn@epa.gov]

Subject: RE: VERA VSIP Applications Received

Thank you! Hope you have a great weekend. D

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

harh.debbithens gov

Skeskosk sk sk skosk sk ok skok sk ok kok Sk ok Skesk kok Sk ko kook Sk ke keok Sk sk sk sk sk sk skok skok skokoskok sk skokoskoskokokoskeskoskoskoskokeskoskokokesk

From: Showman, John

Sent: Friday, July 14, 2017 6:06 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>
Subject: Fwd: VERA VSIP Applications Received

Sent from my iPhone

Begin forwarded message:

From: "Helm, Arron" <Helm. Arron@ena.gov>

Date: July 14, 2017 at 4:21:13 PM EDT

To: "Vizian, Donna" <Viziarn.Donnafiena.gov>, "Showman, John" <Showman. lohn®@epa.gov>, "Carter,
Rick” <Carter.Rick@ena.gov>, "Hart, Debbi" <Hart.Debbi@ena.gov>, "Hunt, Loretta”
<Huniloretta@epapov>

Subject: Fwd: VERA VSIP Applications Received

Sent from my iPhone

Begin forwarded message:

From: "Martinson, Alice" <Martinson.Alice@epa.oov>

Date: July 14, 2017 at 4:17:58 PM EDT

To: "Helm, Arron" <Helm Arron@ena gov>, "Collins, BI" <Collins Bl ena.gov>, "Carter,
Rick" <Carter Rick®@epna.gov>, "Atkinson, Ryan" <Atkinson.Rvan®epa.gov>, "Taylor,
Jeremy" <Tavior Jeremy@epa goy>, "Bonner, Jerome" <Bonner erome@enagov>,
"Engebretson, Lizabeth” <Engsbretson.lizabeth@epa.gov>

Cc: "Mairose, Sue" <Mairnse, Sus@epa.goyv>, "Davis, Cathy" <Davis Cathv@ena.gov>,
“Jimenez, Elaine"” <jimenez.Elaine@epa.zov>, "Ashley, Cheryl”

<fAshliey Cheryi@ienazov>, "Scribben, Alison" <soribben alisoni@epa.goy>

Subject: VERA VSIP Applications Received
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As of 4:15 this afternoon” ™ IVERA/VSIP applications have been received agency-wide.
Below is the breakdown by SSC and then by Program/Region.

Please note that we have received some duplicates and are working to eliminate those
as we identify them.

Cincinnati

ERD

Las Vegas

Ex. 5 - Deliberative Process

RTP

AD

OAR

OARM

OCFO

OCSPP

OECA

Ex. 5 - Deliberative Process

OE!

OGC

OITA

OLEM

ORD
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Region 1
Region 10
Region 2
Region 3
Region 4
Region 5 Ex. 5 - Deliberative Process
Region 6
Region 7
Region 8

Region 9

~ Alice

Alice Martinson

Acting Section Chief, RTP-SS5C

U.S. Environmental Protection Agency
OARM/HRMD-RTP (MD-C639-02)
Research Triangle Park, NC 27711
voice: 919-541-5420

fax: 919-541-1360

CONFIDENTIALITY: This communication may contain privileged or other confidential
information. If you are not the intended addressee, or believe you have received this
communication in error, you may neither copy, disseminate, nor distribute it to anyone else or
use it in any unauthorized manner; to do so is strictly prohibited and may be unlawful. If you
receive this email by mistake, please advise the sender immediately by using the reply facility in
your mail software and delete it from your computer. "Information in this message may be
subject to the Privacy Act (5 USC 552a) and should be treated accordingly."
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Message

(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF1484D933F2CE207EB20E7-HART, DEBRA]

From: Hart, Debbi [/O=EXCHANGELABS/QU=EXCHANGE ADMINISTRATIVE GROUP
Sent: 8/3/2017 6:30:53 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Ok- let me know your plan

From: Hunt, loretta

Sent: Thursday, August 03, 2017 2:30 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>

Subject: RE: Do we need to have a V/V. mtg at 3 pm today?

No

Loretta | Hunt

Branch Chief

Puolicy and Accountability Branch
Policy Planning and Training Division
Office of Human Resources

US ERA

Phone: (202) 564-6963

Email: Buntiorsfiaibens oy

From: Hart Debbi

Sent: Thursday, August 03, 2017 229 PM

To: Hunt loretta <Munt loretiaficoa gows

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Right! So have you followed up since sent last Thursday?

From: Hunt, Loretta
Sent: Thursday, August 03, 2017 2:28 PM

LESDIE SR e oociia oot A RERIR G Aaid ba oot

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

She was acting for Wes and Linda last week.

Loretta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U8 EPA

Phone: (202) 564-6963

e e AR R R e

From: Hart, Debbi

Sent: Thursday, August 03, 2017 2:18 PV

To: Hunt Loretta «dunt Loratiadians oo

Subject: RE: Do we need to have a V/V mtg at 3 pm today?
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Oh— 1Ol Sorry Loretta. Why was Bisa €C'd?

From: Hunt, Loretta
Sent: Thursday, August 03, 2017 2:16 PM

EERBN b aiibadaeial s it sl s Sadi

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

You were beced.

Loretta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U3 EPA

Phone: (202) 564-6963

Email buntlorstia@ena noy

Sl

From: Hart, Debbi

Sent: Thursday, August 03, 2017 2:15 PM

To: Hunt Loretta <Hunt lorabiadians oo

Subject: RE: Do we need to have a V/V mte at 3 om today?

Thanks. Please be sure to copy me on stuff like that!

From: Hunt, Loretta
Sent: Thursday, August 03, 2017 2:12 PM

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

See attached. We need to discuss with Donna and John.

Loretta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

Us EPA

Phone: (202) 564-6963

From: Hart, Debbi
Sent: Thursday, August 03, 2017 2:04 PM

To: Hunt, loretta <Hunt loretio@ens oo
Subject: RE: Do we need to have a V/V mig at 3 pm today?

50 details into restructured positions?

From: Hunt loretta
Sent: Thursday, August 03, 2017 1.57 PM

To: Bonner, lerome <Bonner lerommedtions aovs: Hart, Debbl <Hant Debibi e sous
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Subject: RE: Do we need to have 8 V/V mtg at 3 pm today?

Not yet. We'll follow-up with senior management.

Loretta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U3 EPA

Phone: (202) 564-6963

Emall: buntlorstiaena noy

Sl t

From: Bonner, Jerome
Sent: Thursday, August 03, 2017 1:52 PM
To: Hart, Debbi <Hart Debbigens pevs: Hunt, Loretta <Hunt ioretiasiens onus

<knpebrotann | babeth Seng vovs: Tavlor, Jeremy < 1oy ferermodiony sovs: Atkinson, Ryan
<ftldnenn Byan@ens anus: Peabody, Hitch «<Feahode Hitehens povs: Cunningham, Bisa <cunninebues Bisailans anys:

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

el il overen

Any decteion on allowing temp promotion or details ! ex s-peiiberatve Process 101 targretadl position

Socared via VeV i

Jerome W, Bonner
Environmental Protection Agency
Oftice of Administration and | :
Director, Human Resou :
Cincinnati Hinnan Resources Service Center
Tek: 513.569.7950 .

Mobile:! gx 6 - Personal Privacy

Management - Cined

o the bnte | Lieve vou by

TONFIDENTIALITY: This comupmmmication wuy o | ‘:’»;{‘ﬁﬁ!i‘iﬂ}%\);&@fﬁﬁ i

From: Hart Debbi
Sent: Thursday, August 03, 2017 1:51 PN
To: Engebretson, Lizabeth <broebiradenn Liabetnitions oo Tavior, Jeremy <1 aulor fovcrmu ey o Hunt,
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Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Lize
We haven't heard back from OPM so we elevated. We'll let you guys know a3 soon as we hear anything. debbi

From: Engebretson, Lizabeth

Sent: Thursday, August 03, 2017 1:48 PM

<Atkinson fivan@epa.zovs; Bonner, lerome <Banner lerameiens sovs: Peabody, Hitch
<Peabody Hitth®ena eovs; Cunningham, Bisa <uihnineham binal ous Coomber. Robert

art Debbi@ons dons: Parker, Gary <harker sarvibans edess Sehilman, Marvin
<Schulman Marvinilenas govs
Subject: RE: Do we need to have a V/V mte at 3 om today?

[ don't have a need - Unless there is news from OPWM on the agency request that went forward .

Regards,
Liz

From: Taylor, leremy

Sent: Thursday, August 03, 2017 10:46 AM

To: Hunt, Loretta <Hunt Loretia@ens nove; Enpebretson, Lizabeth <Enseluniins Laabothaie
Rvan <i&tbinson Bvan@ena sous: Bonner, Jerome <Bonner leroenaions aovs: Peabody, Hitch

4 cove: Atkinson,

\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

cooomber robentBlenasos
Cc: Hart, Debbi <Hart Debhisfiens sovs: Parker, Gary <parker sorvtbens eons: Schulman, Marvin

foSioakidioa i DR A o A B b e 1 ool

Subject: RE: Do we need to have a V/V mtg at 3 pm today?
I'm good if no one else has anything.

Jeremy A. Tavlor
OARM-RTP-HRMD
Director
919-541-0537

CONFIDENTIALITY: This communication may contain sirivileced or other confidentiad information. I vou are not
the intended addressee, o belivve vou Bave teceived this communication i stror, vol may nefthey ooy,
disseminate. nor distribute 1 to anyone elee or Use it in any unauthorized manner o do sods strictly prohibited
and mav be unlawefll 1Fvou recelve this emal] by mistake slegee advise the conder immediarely by udine the
reply facility in vour mad soltware and delete it fron vour computer. Yinformation in thic messape may he
subject to the Privacy Act (5 USC 5520) and should be treated accordingly.”
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From: Hunt lorstta
Sent: Thursday, August 03, 2017 1:37 PM

Atkinson, Ryan <&tkinson Byvan@eps gove: Bonner, Jerome <Bonner levomedlions sooes: Penhody, Hitch

Behiam Blaadeds soes: Coomber, Robert

g Besbinny Hitehfesa oavs: Cynningham, Bisa <cun
Cc: Hart, Debbi <Hart Debbidbens covs: Parker, Gary <piarker corviiens s Schulman, Marvin
<Sehulman Marvin@enanow

Subject: Do we need to have a V/V mtg at 3 pm today?

Thanks.

Loretta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

1.5 EPA

Phone: (202) 564-6963

Email: huntilorsiafena goy
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Message

From: Hart, Debbi [/O=EXCHANGELABS/QU=EXCHANGE ADMINISTRATIVE GROUP
(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF 1484D933F2CE207EB20E7-HART, DEBRA]

Sent: 8/3/2017 6:28:54 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Right! So have you followed up since sent last Thursday?

From: Hunt, loretta

Sent: Thursday, August 03, 2017 2:28 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>

Subject: RE: Do we need to have a V/V. mtg at 3 pm today?

She was acting for Wes and Linda last week.

Loretta | Hunt

Branch Chief

Puolicy and Accountability Branch
Policy Planning and Training Division
Office of Human Resources

US ERA

Phone: (202) 564-6963

Email: Buntiorsfiaibens oy

From: Hart Debbi

Sent: Thursday, August 03, 2017 218 PM

To: Hunt loretta <Munt loretiaficoa gows

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Oh— 1 0L!! Sorry Loretta. Why was Bisa €C'd?

From: Hunt, loretta

Sent: Thursday, August 03, 2017 2:16 PN

To: Hart, Debbi <t Debbi@enn sovs

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Y ou were beeed.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

LS EPA

Phone: (202) 564-6963
Email: hunt lorelio@ena gov

Erom: Hart, Debbi
Sent: Thursday, August 03, 2017 2:15 PM
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To: Hunt, Loretta <Hunt Loretta@ena noy>
Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Thanks. Please be sure to copy me on stuff like that!

From: Hunt loretta

Sent: Thursday, August 03, 2017 2:12 PNV

To: Hart, Debbi <Har Debbi@epa povy>

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

See attached. We need to discuss with Donna and John

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

1J8 EPA

Phone: (202) 564 -6963

Email: hunt lorelis@ena gov

Erom: Hart, Debbi

Sent: Thursday, August 03, 2017 2:04 PM
To: Hunt, Loretta <t
Subject: RE: Do we need to have a V/V mtg at 3 pm today?

So details into restructured positions?

From: Hunt loretta
Sent: Thursday, August 03, 2017 1:57 PM
To: Bonner, lerome <Bonner derorme@ena povs; Hart, Debbi <Hnnt Debdndions sows

<Enpebrctann | babarhferny sovs: Taylor, Jeremy <Tavior lerermviiens sovs: Atkinson, Ryan

<ftldnson Byan@ens aous: Peagbody, Hitch <Peabody Hiteh@epa s> Cunningham, Bisa <cunninebues Bisailans anys:
Coomber, Robert <coumber robertilena gov>

Subject: RE: Do we need to have a V/V mitg at 3 pm today?

Not yet. We'll follow-up with senior management.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.s EPA

Phone: (202) 564-6963

From: Bonner, lerome
Sent: Thursday, August B3, 2017 1:52 PN

Cc: Parker, Gary <porker paredians cnus: Schulman, Marvin <scbuiman Marvin@ ene sows: Engebretson, Lizabeth

<Empebrotann | babethiiierny vovs: Tavlor, Jeremy < 1oy fererodiony sons: Atkinson, Ryan
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Coomber, Robert <conmiber robert@epa povs
Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Debbi Loretra

Any decision o ziﬁ?.i}h(z:wE]i‘ag temp promotion or e

ed via VAV ———

\\:TQL}LS : Ex. 5 - Deliberative Process i {{i{} ii@f]”%ik‘\ﬂ(“ﬁ;[ 3E:§)t£}3§§1i§3:li((}?}ﬂi

lerome W, Bonner
Environmental Protection Agency

Office of Administration and Resources Management - Cincinnati
Divector, Human Besources
Clnolnnati Human :

Tel sixaboagzo
Mobile: -

Shared Servics Center

6 - Personal Privacy

TONPIDENTIALIDY: W

Lok elae

From: Hart, Debbi

Sent: Thursday, August 03, 2017 1:51 PM

To: Engebretson, Lizabeth <Engebretion Lizabethi@ena pov> Tavlor, Jeremy <lovior levermiefions coes: Hunt,
Loretta <Huntloretta@ena povs: Atkinson, Ryan <Athinaon Rean@ivna aovs: Bonner, lerome

<Bonner lernme@ena sovs: Peabody, Hitch <Peabody Binhiiiens anes: Cunningham, Bisa

<cunninsham bicadens onvs: Coomber, Robert <coomber rabeiti@ons pous

Subject: RE: Do we need to have a V/V mtg at 3 pm today?
Liz-
We haven't heard back from OPM so we elevated. We'll let you guys know as soon as we hear anything. debbi

From: Engebretson, Lizabeth
Sent: Thursday, August 03, 2017 1:48 PN

<Stkinson Byan@ena gsov> Bonner, Jerome <Bonner leramnefiens savs: Peshody, Hitch
<Pesbody Hitebfaeng savs: Cunningham, Bisa <cunnibaham Beatlans «ius- Coomber, Robert

Cc: Hart, Debbi <Hor Debbidbons cons: Darker Gary <psrker cargiiens s Schulman, Marvin
<Brbabrae Mapiin@ena pous
Subject: RE: Do we need to have a3 V/V mtg at 3 pm today?

| don't have a need - Unless there is news from 0PN on the agency request that went forward .

ED_001372_00008569-00003



Regards,
Liz

From: Taylor, leremy

Sent: Thursday, August 03, 2017 10:46 AM

To: Hunt, loretta <Hunt lorettafiena povs: Engebretson, Lizabeth <Enpehreraon Hoabotiaedions cones: Atkinson,
Ryan <&tkinson Bvan@epa zov>; Bonner, Jerome <Boanner derormedions aows: Peabody, Hitch

<Schulmoan Marvin®lens covs
Subject: RE: Do we need to have a V/V mtg at 3 pm today?

I'm good if no one else has anything.

Jeremy A. Taylor
OARM-RTP-HRMD
Director
919-541-0537

CONFIDENTIALITY:. This copnrmunication ray tontain nrivilessd or other confidentiad information. I vou are pot
the intended addressee, or believe you have received this communication in error, you may neither copy,
dizseminate, nor distribute 1 1o anvone else ar uae B e any unauthorized manner: to do so e divictly nrohibited
and ray be unlaewtul, I vou receive this emall by iistake, olegse sdvise the sepder immaodiately by using the
realy facilivy in vour maill software and delete i fronn your computer. Naiornmation in thiis messace may he
subject to the Privacy Act {5 USC 5524) and should be treated accardinely

From: Hunt, loretta

Sent: Thursday, August 03, 2017 1:37 PM

To: Engebretson, Lizabeth <Ergebretson Lizabeth@iona s> Tavlor, leremy <1 Srom e s
Atkinson, Ryan <Atldnson Bvan@epa govs: Bonner, Jerome <Bonner lorse@ons sovs: DPeabody, Hiteh

gov>; Parker, Gary <parker ennvibens seves: Schulman, Marvin

Subject: Do we need to have a V/V mtg at 3 pm today?

Thanks.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy. Planning and Training Division
Office of Human Resources

Us ERPA

Phone: (202) 564-6963
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Message

(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF1484D933F2CE207EB20E7-HART, DEBRA]

From: Hart, Debbi [/O=EXCHANGELABS/QU=EXCHANGE ADMINISTRATIVE GROUP
Sent: 8/3/2017 6:18:20 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Oh—10OLY Sorry Loretta. Why was Bisa €C'd?

From: Hunt, loretta

Sent: Thursday, August 03, 2017 2:16 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Y ou were beeed.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resoutces

Us ERA

Phone: (202) 5646963

Erom: Hart, Debbi
Sent: Thursday, August 03, 2017 2:15 PM

.................................................................

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Thanks. Please be sure to copy me on stuff like that!

From: Hunt, loretta

Sent: Thursday, August 03, 2017 2:12 PM

To: Hart, Debbi <t Debbi@enn sovs

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

See attached. We need to discuss with Donna and John.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

LS EPA

Phone: (202) 564-6963
Email: hunt lorelio@ena gov

Erom: Hart, Debbi
Sent: Thursday, August 03, 2017 2:04 PN
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To: Hunt, Loretta <Hunt Loretta@ena noy>
Subject: RE: Do we need to have a V/V mtg at 3 pm today?

So details into restructured positions?

From: Hunt loretta
Sent: Thursday, August 03, 2017 1:57 PM
To: Bonner, lerome <Bonner ferorme@ens eows: Hart, Debbi <Hont Debidaidions sous

<knpebrotann | babeth Seng vovs: Taylor, Jeremy <Tavior lererviens sovs: Atkinson, Ryan
<ftkinson Byan@ens aous: Peabody, Hitch <Peabody Hiteh@ens poves: Cunningham, Bisa <cuinninehues Bisailans anys:

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Not yet. We'll follow-up with senior management.

Lotetta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Policy Planning and Training Division
Office of Human Resources

Us EPA

Phone: (202) 564-6963

From: Bonhner lerome
Sent: Thursday, August 03, 2017 1:52 PN
To: Hart, Debbi <Hort Debbifens pens: Hunt, Loretta <Hunt ioretiasiens onus

Coomber, Robert <conmber robertdens cows

Subject: RE: Do we need to have a V/V mtg at 3 pm today?

bl /L oretta

Any decision on allowing temp promotion or details ! ecs-oeibertve process | £ 1{:5;—313@3’«@;ﬂ::@:&fi positio

vacated via W/ VT brmennememennenenen -

Jerome W, Bonner
Environmental Protection Agency
Office of Administration and
Director, Human
Cincinnati Human |
Tel 135699950

M@hﬁ@g Ex. 6 - Personal Privacy E

 Management - Cine

| Bervive Conter
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From: Hart, Debbi
Sent: Thursday, August 03, 2017 1:51 PM

Bilrhan B e s

Cc: Parker, Gary <garker parvitbens gove: Schulman, Marvin <4¢
Subject: RE: Do we need to have a V/V mtg at 3 pm today?

Liz-
We haven't heard back from OPM so we elevated. We'll let you guys Know as soon as we hear anything. debbi

From: Engebretson, Lizabeth
Sent: Thursday, August 03, 2017 1:48 PM
To: Tavlor, Jeremy <1avinr fevarnvdiens sovs: Hunt, Loretta <Hunt Lorettadtions e Atkinson, Ryan

<Peabody Hitebaibens ens: Cunningham, Bisa <cubninebham bisdens sovs: Coomber, Robert
<eonunbier sobiorbieag beaes

<Sthuhiman Mordindons oous
Subject: RE: Do we need to have a V/V mtg at 3 pm today?

| donh't have a need — Unless there is news from OPM on the agency request that went forward .

Rezards,
Liz

From: Taylor, Jeremy

Sent: Thursday, August 03, 2017 10:46 AM

To: Hunt, Loretta <Hunt Loretta®eng sove; Engebretson, Lizabeth <insehintaon Liabat
Ryan <&thinson Byaniens eove: Bonner, Jerome <Bunnes Ivromefens aos: Paabady Hitch
<Peabody Hitch@epa covs: Cunningham, Bisa <cubningbham bisdtens sovs: Coomber, Robert

goes Atkinson,

<Sehulman Manvin®@eos sovs

Subject: RE: Do we need to have a V/V mtg at 3 pm today?
I'm good if no one else has anything.

Jeremy A. Taylor

OARM-RTP-HRMD

Director
919.541-0537
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CONFIDENTIALITY: This communication may contaln grivilesed or other confidentiad information. fvou are not
the intended addressee, or beliove vou have received this communicstion i stror, vol may neithey cooy,
disseminate, nor distribute it to anyone else or yse it in any unauthorized maonner: to do so s strictly prohibited
and may be Unlowtul I vou receive this emall by mistake, oledse advise the cepder immediately by usine the
reply facility in vour mail software and delete it From vour tomputer. Yinformation in thic messape may he
subject to the Privacy Act {5 USC 5520} and should be treated accordinghy?

From: Hunt, lLoretta
Sent: Thursday, August 03, 2017 1:37 PM

Atkinson, Ryan <&tkinson Bvan@lepa govs: Bonner, Jerome <Bonper lornmeiions vovs: Paabody, Hitch
<Pesbooy Hichiibens sovs: Cunningham, Bisa <o unninshare bisadiany savs: Coomber, Robert

Cc: Hart, Debbi <Hart Debhifiens dave: Barker, Gary <parker soredbeans e Schulman, Marvin
<Schulman Marviniegs covs
Subject: Do we need to have a V/V mtg at 3 pm today?

Thanks

Loretta L. Hunt

Branch Chier

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

s ERPA

Phone: (202) 564-6963

Email i e iladbeng
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Appointment

From: Hart, Debbi [/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP
(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF1484D933F2CE207EB20E7-HART, DEBRA]
Sent: 6/22/2017 5:12:18 PM

To: Parker, Gary [parker.gary@epa.gov]
Subject: FW: VERA/VSIP Planning and Updates
Location: Teleconference

Start: 6/15/2017 7:00:00 PM

End: 6/15/2017 8:00:00 PM

Show Time As: Tentative

Recurrence: Weekly
every Thursday from 3:00 PM to 4:00 PM

From: Hunt, Loretta

Sent: Tuesday, June 06, 2017 5:20 PM

To: Hunt, Loretta; Bonner, Jerome; Engebretson, Lizabeth; Taylor, Jeremy; Cunningham, Bisa; Hart, Debbi; Corbett,
Krysti; Coomber, Robert; Schulman, Marvin; McNeal, Detha

Cc: Mairose, Sue; Davis, Cathy; Jimenez, Elaine; Brown, Rohn; Atkinson, Ryan

Subject: VERA/VSIP Planning and Updates

When: Occurs every Thursday effective 6/15/2017 from 3:00 PM to 4:00 PM (UTC-05:00) Eastern Time (US & Canada).
Where: Teleconference

Call-ini EX. 6 - Personal Privacy !
Conf. code:

Ex. 6 - Personal Privacy
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Message

From: Hart, Debbi [/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP
(FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=62AFB40F2BF1484D933F2CE207EB20E7-HART, DEBRA]
Sent: 8/1/2017 6:48:57 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: RE: VERA VSIP updated list
Thx.

From: Hunt, Loretta

Sent: Tuesday, August 01, 2017 2:40 PM
To: Hart, Debbi <Hart.Debbi@epa.gov>
Subject: RE: VERA VSIP updated list

See attached

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.s. EPA

Phone: (202) 564-6963

Email: huntioetiad@@ens. ooy

From: Hart, Debbi

Sent: Tuesday, August 01, 2017 2:36 PM
To: Hunt, Loretta <Hunt. loretta@ena.gov>
Subject: FW: VERA VSIP updated list

Hey—Can you please send me whatever you sent to Carol? | feel sort of foolish--1 only answered her be | couldn’t see
that anyone had responded.

From: Terris, Carol

Sent: Thursday, July 27,2017 7:28 PM

To: Hart, Debbi <Hart.Debbi@ena.govs

Cc: Collins, BJ <Collins, Bl®ena.gov>; Hunt, Loretta <Hunt.lorstia@ena.gov>; Parker, Gary <porkergarv@ens.sov>
Subject: Re: VERA VSIP updated list

Thanks Debbi - Loretta coordinated and we received it
Sent from my iPhone

OnJul 27, 2017, at 7:20 PM, Hart, Debbi <Hart, Debbi@ena.gov> wrote:

Carol- | think BJ provided the earlier version and hopefully can update. D
Sent from my iPhone

OnJul 27, 2017, at 11:54 AM, Terris, Carol <Terris.Carolfena.gov> wrote:

HI again Debbi,

ED_001372_00008575-00001



Checking in on the final list of VERA VSIP applicants — if your folks can send it to me, we
will split out/password protect so budget can finish the funding needs calculations

Many thanks!
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Message

From: Shanahan, Katherine [Shanahan.Katherine@epa.gov]
Sent: 6/29/2017 9:06:00 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: Re: The V/V call

Self preservation I do not want to be doing this July 4th!!
K

sent from my iPhone

I think the call went well, but then I only had a couple of little tweaks so 1ife seemed ok to me.

> On Jun 29, 2017, at 5:03 PM, Hunt, Loretta <Hunt.lLoretta@epa.gov> wrote:
>

> Kathie, thanks again for your help with herding the cats. we really appreciate it.
>

> Loretta L. Hunt

> Branch chief

> Policy and Accountability Branch

> Policy, Planning and Training Division

> O0ffice of Human Resources

> U.S. EPA

> Phone: (202) 564-6963

> Email: hunt.loretta@epa.gov

>

> ————- original Message-----

> From: Shanahan, Katherine

> Sent: Thursday, June 29, 2017 4:48 PM

> To: Hart, Debbi <Hart.Debbi@epa.gov>

> Cc: Hunt, Loretta <Hunt.Loretta@epa.gov>
> Subject: The v/V call

>

> Hi Deb

>

>

Janet is going to summarize the key points from the call and OCFO agreed to do a little spread sheet

with certain factors, like inflation rate, built in so everyone is confident they are being consistent.

Ex. 5 - Deliberative Process

Karhie

Sent from my 1iPhone
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]

Sent: 6/15/2017 8:33:22 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: FW: VERA-VSIP Announcement 0601417.docx

Attachments: VERA-VSIP AnnouncementFlynnlune 19 2017.docx

importance: High

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

hart debbi@epa ooy

Skookosk sk sk skosk sk sk skok sk sk ko ko sk kol dkeok sk ok Sk ke k sk ok ke ok skok ko skok skokeosk sk skok ok skokokoskokoskokoskoskeskokoskskokoskokok

From: Cooper, Marian

Sent: Wednesday, June 14, 2017 4:54 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>; Corbett, Krysti <Corbett.Krysti@epa.gov>; Coomber, Robert
<coomber.robert@epa.gov>

Subject: VERA-VSIP Announcement 0601417 .docx

Comments. Drafted to come from Mike but not sure who will send this out.
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To: Hunt, Loretta[Hunt.Loretta@epa.gov]
From: Burrows, Eileen

Sent: Mon 8/7/2017 5:05:05 PM

Subject: RE: VERA/VSIP Request

Hi Loretta,
I appreciate your getting back to me quickly.

Eileen

Eileen Burrows
Deputy Human Resources Officer

EPA Region 3, Human Resources Management Branch, OP&M (3PM40)
Phone: (215) 814-5327

burrows . elleen@epa.gov

From: Hunt, Loretta
Sent: Monday, August 07, 2017 12:07 PM
To: Burrows, Eileen <BURROWS EILEEN@EPA.GOV>

Cc: Hart, Debbi <Hart.Debbi@epa.gov>; Parker, Gary <parker.gary@epa.gov>; Schulman,

Marvin <Schulman.Marvin@epa.gov>
Subject: RE: VERA/VSIP Request

Eileen,

We’re still waiting to hear back from OPM on the allocation flexibility. If OPM approves, this
will only allow programs and offices to shift offers to undersubscribed subcomponents/series
that were already identified in their business case/template. No new positions may be added.

The addition of a position to the region’s eligibility pool would require additional review by
OPM and OMB. This will take time that we probably don’t have in regards to the V/V schedule.
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Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: huntloretta@epa.gov

From: Burrows, Eileen

Sent: Friday, August 04, 2017 5:25 PM

To: Hunt, Loretta <Hunt.Loretta@epa.gov>

Cc: Esher, Diana <Esher.Diana@epa.gov>; Krakowiak, John <Krakowiak.John@epa.gov>;
Schulman, Marvin <Schulman.Marvin@epa.gov>; McManus, Catharine
<mcmanus.catharine@epa.gov>

Subject: VERA/VSIP Request

Hi Loretta,

We understand that your office has asked OPM to grant additional VERA/VSIP slots for
positions that were either oversubscribed or not originally targeted since EPA has not exceeded
our overall allotment. We have a few wait-listed in Region 3 and are anxious to learn if OPM
will be granting this request.

EXx. 5 - Deliberative Process

ED_001372_00010640-00002



Ex. 5 - Deliberative Process

Thanks for considering this request and please let me know if you need further information.

Eileen

Eileen Burrows
Deputy Human Resources Officer

EPA Region 3, Human Resources Management Branch, OP&M (3PM40)
Phone: (215) 814-5327

burrows . elleen@epa.gov

From: Martinson, Alice

Sent: Friday, August 04, 2017 3:38 PM

To: McManus, Catharine <mcmanus.catharine@ecpa.gov>; Burrows, Eileen
<BURROWS.EILEEN@EPA.GOV>

Cc: Burt, Cynthia <Burt.Cynthia@epa.gov>; Davis, Cathy <Davis.Cathy(@epa.gov>; Atkinson
Ryan <Atkinson.Ryan@epa.gov>; Taylor, Jeremy <Taylor.Jeremy(@epa.gov>

Subject: Please confirm VERA VSIP Applicant Status by COB Monday

2

Kate and Eileen,

Attached is a list of your VERA VSIP applicants with eligibility status as confirmed by the RTP-
SSC.
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We have included employees who have been determined as Eligible and Ineligible based on your
VERA VSIP Plan. We have also listed those who are currently on the Wait List due to the max
offers listed in the V/V plan for their targeted position.

Please review this list and confirm that it accurately reflects the positions targeted in your VERA
VSIP plan and 2) that the employees are eligible to take a VERA VSIP (i.e., they have not been
1ssued a removal action or have a disability action pending).

Please respond no later than COB Monday, August 7%, so we can proceed with the notification to
our applicants.

Thank you,

~ Alice

Alice Martinson

Acting Section Chief, RTP-SSC

U.S. Environmental Protection Agency
OARM/HRMD-RTP (MD-C639-02)
Research Triangle Park, NC 27711

voice: 919-541-5420

fax: 919-541-1360
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CONFIDENTIALITY: This communication may contain privileged or other confidential information. If you are
not the intended addressee, or believe you have received this communication in error, you may neither copy,
disseminate, nor distribute it to anyone else or use it in any unauthorized manner; to do so is strictly prohibited and
may be unlawful. If you receive this email by mistake, please advise the sender immediately by using the reply
facility in your mail software and delete it from your computer. "Information in this message may be subject to the
Privacy Act (5 USC 552a) and should be treated accordingly.”
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]
Sent: 7/6/2017 7:10:15 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: updated schedule--

Attachments: SSC Schedule V-V July6 2017 .docx

importance: High

Our piece in highlights. Let me know if clear.

Ex. 5 - Deliberative Process

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

hart debbi@epa ooy

Skeskosk sk sk skosk sk sk koo sk sk Skek Sk sk okeok koo sk Sk dkok Skeok sk ok Sk ok skok sk sk skok skok sk sk skok sk sk skokoskokoskekoskokoskeskoskeskoskoskoskesk
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]

Sent: 7/3/2017 9:12:16 PM

To: Coomber, Robert [coomber.robert@epa.gov]

CC: Engebretson, Lizabeth [Engebretson.Lizabeth@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: FW: VERA/VSIP Templates

Attachments: Final Approved VERA-VSIP Announcement LVSSC.docx; Final Approved VERA VISP Application Submission Reminder
Notice LVSSC.docx

importance: High
FYI--This is the final version that Liz found. We will use this version as we move forward.

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

hart debbi@epa ooy

Skeskosk sk sk skosk sk sk koo sk sk Skek Sk sk okeok koo sk Sk dkok Skeok sk ok Sk ok skok sk sk skok skok sk sk skok sk sk skokoskokoskekoskokoskeskoskeskoskoskoskesk

From: Engebretson, Lizabeth

Sent: Monday, July 03, 2017 4:18 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>

Cc: Hunt, Loretta <Hunt.Loretta@epa.gov>; Cunningham, Bisa <cunningham.bisa@epa.gov>; Corbett, Krysti
<Corbett.Krysti@epa.gov>; Coomber, Robert <coomber.robert@epa.gov>; Peabody, Hitch <Peabody.Hitch@epa.gov>;
Brown, Rohn <brown.rohn@epa.gov>; Parker, Gary <parker.gary@epa.gov>; Burt, Cynthia <Burt.Cynthia@epa.gov>;
Thomas, Cheryl <Thomas.Cheryl@epa.gov>; Bonner, Jerome <Bonner.Jerome@epa.gov>; Taylor, Jeremy
<Taylor.Jeremy@epa.gov>; Atkinson, Ryan <Atkinson.Ryan@epa.gov>; Jimenez, Elaine <limenez.Elaine@epa.gov>;
Mairose, Sue <Mairose.Sue@epa.gov>; Davis, Cathy <Davis.Cathy@epa.gov>

Subject: FW: VERA/VSIP Templates

Importance: High

Debbi,

As promised, here is the transmission with the “Final” templates that were transmitted by the SSC Directors in 2014. |
believe these templates had been in draft with OHR in 2014, and ultimately “final”. Of course, all subject to
improvement for V/V 2017.

Regards,
Liz

From: Engebretson, Lizabeth J.

Sent: Tuesday, February 11, 2014 1:45 PM

To: Stevens, Robert; Torrez, Alfredo; COYLE, BRIDGET; Zurey, Ed; Monroe, Scott
Cc: Mondragon, John; Jimenez, Elaine; Ponich, Crystal; Lucero, Anthony
Subject: VERA/VSIP Templates

Importance: High

Greetings Bridget, Ed, Robert, Alfredo, Scott!

As SSC-Las Vegas Customer PMO/RHROs:
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The two templates are now updated for your use to notify employees of the VERA/VSIP opportunity in your
organization. These final versions are modified to contain key changes that must be included. For the templates listed
below to be issued by “RA/AA — HROs/PMQs” in your organization, edit/insert the appropriate information in the sections
highlighted in yellow. When issuing a VERA/VSIP notice for your organization, we ask that you include your contact{s) in
our servicing HR SSC on the “cc” line of your notification, as follows: Jimenez.Elaine@epa.gov; Ponich.Crystal@epa.gov;

Engebretson.Lizabeth@epa.gov.

This will help us work together in partnership on this critical effort.

Special Circumstances:

1) If you have an employee in a position covered by VERA/VSIP who is on extended leave or leave without pay, you
need to mail the signed memorandum to the employee via certified mail with return receipt requested.

2) If you have an employee in a position covered by VERA/VSIP that has received a proposal or decision letter of
removal, you need to contact your servicing SSC and keep your SSC VERA/VSIP point(s) of contact informed of
any changing status related to removals.

VERA/VSIP ANNOUNCEMENT & ON-LINE
APPLICATION TEMPLATES

PURPOSE

ROLES & RESPONSIBILITIES

RA/AA — VERA/VSIP 2013-2014 VERA/VSIP
Opportunities Announcement w/lnstructions
(Attachments A-D)

Notify Workforce of VERA/VSIP
Window/On-Line App

RA/AA — HROs/PMOs

On-Line VERA/VSIP Application and Process

Employee Completes VSIP Application On-
Line

Employees

VERA/VSIP Application Submission Reminder
Notice

Employee Reminder to Apply for
VERA/VSIP On-Line during Window

RA/AA — HROs/PMOs

SSC VERA/VSIP Employee Notification Official
Offer

Notifies Employee Eligible to Separate with
VERA/VSIP

Servicing SSC

SSC ERA/VSIP Employee Notification Official
No-Offer

Notifies Employee Ineligible for VERA/VSIP
Offer

Servicing SSC

We are here to support you. If you have any questions regarding the templates and issuance to your workforce, please
contact Elaine Jimenez at (702) 798-2420 or you may contact me directly at (702) 798-2432. As always, we are glad to
be of service to our valued EPA customers and colleagues! Thank you.

Regards on behalf of SSC-Las Vegas,
Liz
Lrabeth J £

Acting SSC-Las Vegas HR Director

U.S. Environmental Protection Agency, OARM-Cincinnati

Human Resources Management Division — Las Vegas (Team Vegas)

4220 S. Maryland Parkway, Building A, Suite 100 ¢ Las Vegas, NV 89119-7528
Phone: (702) 798-2432 ¢ Blackberry (702) 286-3136 ¢ Fax: (702) 798-2416 ¢ Email: engebretson lizabeth@epa.gov

Please consider the snvironment befors printing this message

Information in this message may be subject to the Privacy Act (5 USC 522a) and should be treated accordingly. The information is intended only for
the person or entity to which it is addressed and may contain confidential and/or privileged material. Any review, re-transmission, dissemination or
other use of, or taking any action in reliance upon of this information by persons or entities other than the intended recipient is prohibited. If you
have received this email and/or attachment(s) in error, do not open the attachment(s) and contact the sender and delete the material from any

computer.
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Message

From: Sanders, Amy [Sanders.Amy@epa.gov]

Sent: 7/7/2017 12:02:35 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

CC: Sypniewski, Bruce [sypniewski.bruce@epa.gov]; Marlinga, Richard [marlinga.richard@epa.gov]
Subject: RE: V/V Communication Templates

Loretta,

Last time our ARA sent this out. |just want to confirm that's still okay?
Thanks,

Amy Sanders

Acting, Assistant Regional Administrator
U.5. EPA, Region 5

Resources Management Division

77 W Jackson Blvd

Chicago, IL 60604

Email: sanders.amy@epa.gov

Office: (312) 353-9196

Office Fax: (312) 353-1517

From: Hunt loretta

Sent: Thursday, July 06, 2017 6:03 PM

To: RHRO <RHRO®@epa.gove: OHR PMOs <OHR PMOs@epa.cove

Cc: Hart, Debbi <Hart Debbi@epa.gov>; Parker, Gary <parker gary@epa.gove>; Coomber, Robert
<coomber.robert@epa.gov>; Peabody, Hitch <Peabody Hitchi®epa.cove: Gray, Linda <eray linda@®epa.gove; Carpenter,
Wesley <Carpenter Wesley@epa.gov>

Subject: V/V Communication Templates

Importance: High

HR € ommunity,
Here are the templates we promised on today’s HR Community Call.
Please keep in mind the following:

The agency must have approval from OPM before notices can be sent. Stay tuned.
The general notification goes to all employees in your program or region,
The “targeted position” notice and attachments will only be sent to employees in your program/region’s
targeted positions pool.

e For organizations that targeted 5L/8T positions, the Executive Resources Division is the servicing HR
Office, not the SSC.

If you have any questions or concerns about the template. please contact Debbi Hart at (202) 564-2011 or

Thanks.
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Loretta L. Hunt

Branch Chief

Puolicy and Accountability Branch
Puolicy, Planning and Training Division
Office of Hiiman Resources

LS EPA

Phone: (202) 564-6963

Email huntlorstla@ena gov
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]

Sent: 6/30/2017 3:48:05 PM

To: Lesperance, Twanna [Lesperance. Twanna@epa.gov]; McCluney, Lance [McCluney.Lance@epa.gov]

CC: Allen, Reginald [Allen.Reginald@epa.gov]; Shanahan, Katherine [Shanahan.Katherine@epa.gov]; Remmers, Janet
[Remmers.Janet@epa.gov]; Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: FW: V/V Budget Tables update information

Attachments: vand v budget information tables v3.docx

importance: High
Twanna and Lance-

Sorry you missed yesterday’s call. Please see the message below and attached for instructions on updating AO’s V/V
budget tables. We need to turn this one around quickly so thanks in advance for your support. Debbi

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

hart.debbi@epa.oov

Skeskosk sk sk skosk sk sk koo sk sk Skek Sk sk okeok koo sk Sk dkok Skeok sk ok Sk ok skok sk sk skok skok sk sk skok sk sk skokoskokoskekoskokoskeskoskeskoskoskoskesk

From: Shanahan, Katherine

Sent: Friday, June 30, 2017 10:21 AM

To: Hart, Debbi <Hart.Debbi@epa.gov>; Hunt, Loretta <Hunt.Loretta@epa.gov>
Subject: FW: V/V Budget Tables update information

So sorry folks. Forgot to add you to the CC list | was so focused on going through the list of emails that were forwarded
yesterday to be sure | got everyone

Have a good week-end

From: Shanahan, Katherine

Sent: Friday, June 30, 2017 10:14 AM

To: Pastalove, Barbara <Pastalove. Barbara®@ena.zov>; Rubel, Robert <Rubel Robert@epa. sov>; McManus, Catharine
<memanus.catharine®@ena goyv>; Burrows, Eileen <BURRCAWS EILEEN@EPA GOV>: Schwartz, Barbara

<Schwariz Barbara@epa gov>; Sanders, Amy <Sandesrs. Amyi@epa.gov>; Breneman, Sara <breneman.sarafispa gov>;
Marlinga, Richard <marlinga.richard@spa.rov>; Rodriguez, Ray <Rodrisuer. Bay@epa.sow>; Hill, Troy
<HilLTrovi@epa.gov>; Price, Patricia <price.patricia@epa.gzov>; Fowler, Joshua <Fowler oshua®@epa.gov>; Lane, Vicki
<Lane Yickifepa.zov>; Barber, Anthony <Barber. Anthony@epa.zov>; OCFO-SBO <QLFOSRO®ena.gov>; OCFO-
Regional-Comptroller <GCFOResionallomptrollsr@epa.gov>; OHR PMOs <QHR PMOsdena.sov>; Terris, Carol
<Verris.Carol@enza.gov>; Remmers, Janet <Remmers. janst@epa.gov>; Baden, Beth <Baden. Beth@®epa.gov>; Klinker,
Wendy <Klinker. Wendv@epa.gov>; Ajabi, Laurel <Ajabilourel@epapov>

Cc: McDonald, James <kbicDonald Jamss@epn.gov>; Kenyon, Michael <Ksrvon. Michasl@epa.gow>

Subject: V/V Budget Tables update information

Good Morning Everyone
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As Janet and Carol promised on yesterday’s conference calls, please find attached the V/V Budget Tables update. In
addition to the table template, Janet has included some Best Practices and clarified that the calculations should be
based on the

“Maximum number of offers that would be accepted”.

If you were unable to make the call and are unclear as to your next steps, please feel free to call me at 617-918-1619
and | will explain what was discussed during the call. If you have specific finance questions, Janet Remmers at 202-564-
0548, is taking the lead for OCFO on the budget portion of the V/V submission.

Please Note: | went through every message that indicated yesterday’s meeting invite had been forwarded. | typed in the
names individually and while some added to the Address list, most did not. It appears that their names already appeared
on either the Budget Officer Mail list or the Comptroller Mail list. Thus, if you do not see their individual name above,
rest assured they were not missed!

Thank you
Kathie Shanahan
Human Resource Officer

EPA New England Region 1
617-918-1619
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Message

From: McNeal, Detha [McNeal.Detha@epa.gov]

Sent: 6/15/2017 7:56:08 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]; Schulman, Marvin [Schulman.Marvin@epa.gov]
Subject: FW: OLEM VERA/VSIP SUBMISSION

Attachments: FINAL - OLEM VERA-VSIP Proposal Revised 6-15-2017.docx

FYIL. This addresses one of Loretta’s comments in the clean version. | made the correction in all places (clean version,
tracked changes version, and OLEM business case on sharepoint).

From: Smith, Susan

Sent: Thursday, June 15, 2017 1:29 PM

To: McNeal, Detha <McNeal.Detha@epa.gov>
Subject: RE: OLEM VERA/VSIP SUBMISSION

Detha — | took it from the initial sheet we were sent from OHR with a few adjustments because we had an employee
that died. | just noticed | said voluntary twice. Sorry about that. Here is a re-write. Does this make sense now??

Ex. 5 - Deliberative Process

Susan Smith, Director

Organizational Management and Integrity Staff
Office of Land and Emergency Management/U.S. EPA
1301 Constitution Ave., NW, Washington, DC 20460
4139 WJC West/MC: 5101T

202-564-6656 (office)
E Ex. 6 - Personal Privacy :(cel|)
202-566-6324 (fax)

From: McNeal, Detha

Sent: Thursday, June 15, 2017 12:56 PM
To: Smith, Susan <Smith.Susan@epa.pov>
Subject: RE: OLEM VERA/VSIP SUBMISSION

Hi Susan,

The paragraph below is from OLEM’s business case. Can you verify the highlighted line?

Ex. 5 - Deliberative Process
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Ex. 5 - Deliberative Process

Detha McNeal

Human Resources Specialist

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

(202) 564-6707
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To: Hunt, Loretta[Hunt.Loretta@epa.gov]
From: Schulman, Marvin

Sent: Thur 7/6/2017 2:51:01 PM

Subject: PS Note! (re V/V Memo to Employees)

PS - You asked me yesterday to remind you about the extra period in the second line of the memo we
worked on yesterday. (There was one inside the ( ) and one outside.

Consider yourself “reminded” ©

me

From: Hunt, Loretta

Sent: Thursday, July 06, 2017 10:21 AM

To: Schulman, Marvin <Schulman.Marvin@epa.gov>; McNeal, Detha
<McNeal.Detha@epa.gov>

Cc: Parker, Gary <parker.gary@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>
Subject: RE: Need to review latest V/V documents

Importance: High

Detha/Marvin,

Based on Janet’s latest response we may be fine. The revised business cases probably only
included budget calculations and notes. However, please do a quick cross-check between the
updates and the master business case file.

Ex. 5 - Deliberative Process

This is top priority.
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Thanks.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: huntloretta@epa.gov

From: Hunt, Loretta

Sent: Wednesday, July 05, 2017 6:18 PM

To: Schulman, Marvin <Schulman.Marvin@epa.gov>; McNeal, Detha
<McNeal.Detha@epa.gov>

Cc: Parker, Gary <parker.gary@epa.gov>; Hart, Debbi <Hart.Debbi@epa.qov>
Subject: Need to review latest V/V documents

Importance: High

Detha/Marvin,

Ex. 5 - Deliberative Process

I will forward prog/regional updates in separate emails.

This is top priority.
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Thanks.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: huntloretta@epa.gov
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]

Sent: 7/6/2017 6:56:47 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: FW: VERA-VSIP General Notice 7-6-17.rev.docx

Attachments: VERA-VSIP General Notice 7-6-17.rev.docx

=i\ el we can just use this version for final. | can’t tell what changed on last paragraph?

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

harh.debbithens gov
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From: Showman, John

Sent: Thursday, July 06, 2017 1:46 PM

To: Hart, Debbi <Hart.Debbi@epa.gov>

Cc: Vizian, Donna <Vizian.Donna@epa.gov>; Cooper, Marian <Cooper.Marian@epa.gov>
Subject: VERA-VSIP General Notice 7-6-17.rev.docx

I made two small changes in the last paragraph — one to address a comment from Mike. He’s meeting with Ryan this
afternoon and will mention to him.
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Message

From: Schulman, Marvin [Schulman.Marvin@epa.gov]
Sent: 7/6/2017 5:34:14 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: RE: Need to review latest V/V documents
Done.

| sent you an earlier email w/ the correct # for OA (its 139)

Marvin

From: Hunt, Loretta

Sent: Thursday, July 06, 2017 10:21 AM

To: Schulman, Marvin <Schulman.Marvin@epa.gov>; McNeal, Detha <McNeal.Detha@epa.gov>
Cc: Parker, Gary <parker.gary@epa.gov>; Hart, Debbi <Hart.Debbi®@epa.gov>

Subject: RE: Need to review latest V/V documenis

importance: High

Detha/Marvin,

Based on Janet’s latest response we may be fine. The revised business cases probably only included budget
calculations and notes. However, please do a quick cross-check between the updates and the master business
case file.

Marvin, I need you to check on AQ’s targeted positions number. Ex. 5 - Deliberative Process

Ex. 5 - Deliberative Process

This is top priority.
Thanks.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: huntloretla@ena.goy

From: Hunt, Loretta

Sent: Wednesday, July 05, 2017 6:18 PM

To: Schulman, Marvin <Schulman. Marvin@®ena.gov>; McNeal, Detha <McNeal Detha@ena.gov>
Cc: Parker, Gary <parker.garv@epa.gov>; Hart, Debbi <Hart Debbi@epa.gov>

Subject: Need to review latest V/V documents

Importance: High

Detha/Marvin,
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OCFO updated the budget charts and I added some language re: restructuring in Section 1. I need you to
compare the current business case document and targeted position spreadsheet against prog/regional updates to
ensure nothing changed in their overall business case. I believe the changes were only to the budget sections but
we need to be sure.

I will forward prog/regional updates in separate emails.
This is top priority.
Thanks.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: hunlioretiafbena.gov
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Message

From: Parker, Gary [parker.gary@epa.gov]
Sent: 6/26/2017 2:25:20 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: FW: FAQ POSTING

Attachments: VERA- VSIP FAQ's - Revised 12-31-13.doc

Loretta,
Do you have anything to add to this version?

Mr. Gary Parker

Branch Chief, Workforce Planning
USEPA/OARM/OHR

(0) 202-564-7421

(M) 202-253-7099

From: Parker, Gary

Sent: Monday, June 26, 2017 7:34 AM

To: Kirkland, William <Kirkland.William@epa.gov>; Martinez, Doris <Martinez.Doris@epa.gov>
Cc: Hart, Debbi <Hart.Debbi@epa.gov>

Subject: FAQ POSTING

Bill,

Please post the attached to the early out/buy out page, hitp:/fintranst. epa.sov/policy/buvouts/index him

Label it “VERA/VSIP FAQs”
Thank you.

R,
Gary
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Message

From: Schulman, Marvin [Schulman.Marvin@epa.gov]
Sent: 6/15/2017 4:57:07 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

CC: McNeal, Detha [McNeal.Detha@epa.gov]
Subject: V-V Theme Summary Chart

Attachments: V-V Theme Summary Chart.docx

Loretta —

In looking over the document, | was concerned about the length of the submission, and thought that if we summarized the
themes by AAship and Region, we could eliminate a lot of text and shorten the report.

I showed it to Detha to get her input and she agreed that it was a good idea and would help us shorten the report, without
losing any of the substance.

Please take a look at this and let me know what you think of it.

thanks

Marvin
(202) 564-7778
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Message

From: Hart, Debbi [Hart.Debbi@epa.gov]

Sent: 6/15/2017 4:06:55 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]

Subject: FW: Talking Points - VERA and VSIP Town Hall Meetings2017.docx

Attachments: Talking Points - VERA and VSIP Town Hall Meetings2017.docx

Debbi Hart

Director

Policy, Planning & Training Division
OHR, OARM

USEPA

202.564.2011

harh.debbithens gov
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From: Cooper, Marian

Sent: Thursday, June 15, 2017 11:43 AM

To: Hart, Debbi <Hart.Debbi@epa.gov>

Subject: Talking Points - VERA and VSIP Town Hall Meetings2017.docx

Thoughts?
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To: Parker, Gary|[parker.gary@epa.gov}

Cc: Hunt, Loretta[Hunt.Loretta@epa.gov]

From: Hart, Debbi

Sent: Wed 6/14/2017 1:32:42 PM

Subject: FW: FedHR Navigator Power Point Presentation

FYI—I"ve asked Gary to work on updating the website so please keep each other in the loop!

From: Kirkland, William

Sent: Wednesday, June 14, 2017 7:24 AM

To: Hunt, Loretta <Hunt.Loretta@epa.gov>

Cc: Cunningham, Bisa <cunningham.bisa@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>
Subject: RE: FedHR Navigator Power Point Presentation

Good Morning Loretta,

Your updates have been posted. Thank you.

William (Bill) Kirkland

Kirkland William@epa.qov

Information Technology Division, Office of Human Resources
OARM/OHR/ITD

Phone: (202) 564-7533
Room: 1220B WJC East

From: Hunt, Loretta

Sent: Monday, June 12,2017 5:34 PM

To: Kirkland, William <Kirkland William@epa.gov>

Cc: Cunningham, Bisa <cunningham.bisa@epa.gov>; Hart, Debbi <Hart.Debbi@epa.gov>
Subject: FW: FedHR Navigator Power Point Presentation
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Bill,

Please upload the attached PowerPoint presentation to the VERA/VSIP page:

00 OPM VERA

OO OPMVSIP

00 OPM Reshaping

00 OPM Reassignment

OO0 HR Navigator (Registration Required)

i FHR Navigator Webinar < use this title

00 Retirement Seminars (PDF) (2 pp, 124 K)

Thanks.

Loretta L. Hunt

Branch Chief

Policy and Accountability Branch
Policy, Planning and Training Division
Office of Human Resources

U.S. EPA

Phone: (202) 564-6963

Email: huntloretta@epa.gov
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From: Cunningham, Bisa

Sent: Monday, June 12,2017 4:58 PM
To: Hunt, Loretta <Hunt.Loretta@epa.gov>
Subject: FW: FedHR Navigator Power Point Presentation

Loretta — Please see attached and below. Did you want to add this to the VERA/VSIP

site?

Bisa Cunningham

Director, Diversity, Recruitment, & Employee Services Division
Environmental Protection Agency
Office of Administration and Resources Management

Office of Human Resources, WJC North (Room 1402 Y/Z)

Office: 202-564-6635

Mobile:

Email: Cunningham.Bisa@epa.qgov

Ex. 6 - Personal Privacy

From: Davis, Cathy

Sent: Friday, June 09, 2017 1:09 PM
To: Cunningham, Bisa <cunningham.bisa@epa.gov>
Subject: FedHR Navigator Power Point Presentation

Bisa.

Attached is a presentation that we developed for the FedHR Navigator program. The
presentation has step by step instructions for how to register and login. It also shows the various
forms that are needed when applying for retirement and how to access those forms.
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I thought I"d share this with you in case you would like to have it added to the VERA/VSIP
webpage that is being developed, under the (FedHR Navigator link). This is one of the
presentations that our SSC is using in our day to day operations.

Thanks

Cathy Davis, Section Chief, Employee Services Branch, HRMD-RTP
U.S. EPA - Shared Service Center - RTP (MC-C-639-02)

109 T.W. Alexander Dr.

RTP, NC 27711

(919) 541-3533

(919) 541-2186 fax
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Message

From: Davis, Cathy [Davis.Cathy@epa.gov]
Sent: 6/23/2017 2:01:46 PM

To: Hunt, Loretta [Hunt.Loretta@epa.gov]
Subject: VERA/VSIP Question

Good morning Loretta.
Do you know if the VERA/VSIP package that our agency sent to OPM includes a blanket waiver of the 5 years of FEHB
coverage requirement? Also, does the package contain language that will allow for resignations with a VSIP if the

employee who is occupying a targeted position is not eligible for VERA or optional retirement?

Thanks

Cathy Davis, Section Chief, Employee Services Branch, HRMD-RTP
U.S. EPA - Shared Service Center - RTP (MC-C-639-02)

109 T.W. Alexander Dr.

RTP, NC 27711

(919) 541-3533

(919) 541-2186 fax
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To: Parker, Gary|[parker.gary@epa.gov}

Cc: Hunt, Loretta[Hunt.Loretta@epa.gov]

From: Cunningham, Bisa

Sent: Tue 6/20/2017 4:49:08 PM

Subject: RE: Notes from today's meeting with SSCs/LERD/DRESD re: V-V

I have the thumb drive from Jerome Bonner to upload the VERA/VSIP training video onto the

site. Please let me know when I can give it to you.

Bisa Cunningham

Director, Diversity, Recruitment, & Employee Services Division
Environmental Protection Agency

Office of Administration and Resources Management

Office of Human Resources, WJC North (Room 1402 Y/Z)

Office: 202-564-6635

Mobile:{ Ex. 6 - Personal Privacy

Email: Cunningham.Bisa@epa.gov

From: Hunt, Loretta

Sent: Tuesday, June 20, 2017 11:35 AM

To: Cunningham, Bisa <cunningham.bisa@epa.gov>

Subject: Fwd: Notes from today's meeting with SSCs/LERD/DRESD re: V-V

I think I was supposed to forward the draft FAQs to you.
Loretta L. Hunt, Chief

Policy and Accountability Branch

Policy, Planning and Training Division

Office of Human Resources

(202) 564-6963
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hunt.loretta@epa.cov

Begin forwarded message:

From: "Hunt, Loretta" <Hunt.Loretta@epa.gov>

Date: May 31, 2017 at 5:00:04 PM EDT

To: "Engebretson, Lizabeth" <Engebretson.Lizabeth@epa.gov>, "Bonner, Jerome"
<Bonner.Jerome(@epa.gov>, "Cunningham, Bisa" <cunningham bisa@epa.gov>, "Taylor,
Jeremy" <Taylor Jeremy@epa.gov>, "Corbett, Krysti" <Corbett Krysti@epa.gov>,
"Peabody, Hitch" <Peabody.Hitch@epa.gov>

Cc: "Parker, Gary" <parker.gary@epa.gov>, "Hart, Debbi" <Hart.Debbi@epa.gov>, "Gray,
Linda" <gray linda@epa.gov>, "Carpenter, Wesley" <Carpenter. Wesley(@epa.gov>
Subject: Notes from today's meeting with 